POCCUMWCKAS ®EAEPAIUSA
BEJTOPOJCKASI OBJACTD

AJIMAHUCTPAIIUS MYHUILIUTIAJIBHOT' O PAMMOHA
«ABHSIHCKHUU PAMOH»

PACIHIOPAXEHME

29 mapra 2013 r. No 172-p «a»

06 yrBepxaenuu Ilosoxenuss o  nopsiake
pa3padoTku " YTBEpP:KICHUH JOJKHOCTHOM
HHCTPYKIUH MYHHUUIHMIIAJTBHOTO CJIy:Kalero
aaMuHucTpanun MBHAHCKOrO paiioHa

B coorBercTBuM ¢ TpeOoBaHusMU DenepanbHOro 3aKoHa OT 2 MapTa
2007roma N 25-®3 "O myHununanbHoi cinyx0e B Poccuiickoit denepauun”,
crathéit 4 3akoHa benropojckoi obiactu ot 13 cenrsdps 2007 roga Ne 150
"O6 0COOEHHOCTSIX OpraHM3alMyd MYHHUIMNAIbHOW ciiykObl B benropoackoi
obmactu" W B ULENSAX YKPEIUICHHUsS CIYKeOHOH JUCIMIUIMHBI, MOBBIIICHUS
3¢ (HEKTUBHOCTH 1E€ATENBHOCTH MYHUIIMIIAIBHBIX CIYyXKaIIHX:

1. VTBepaurs IlonoxeHnne o mopsanKe pa3padOTKM U YTBEPKACHUU
JOJDKHOCTHOM MHCTPYKLMM MYHHMIMIAIBHOIO CIY’KallEero aJMUHUCTPALMU
WBHSHCKOTO paiioHa (Tpuiiaraercs).

2. PykoBoguTensM CTPYKTYPHBIX NMOJAPA3AEICHUA aJMUHHUCTPALIMU PANOHA,
rjlaBaM  aJMMHHMCTPAlUid  TOPOACKOTO M CENbCKHUX NIOCEJICHU I
PYKOBOJICTBOBAThCSl ~ TpeOOBaHMAMM  BbllleykazaHHoro  llonmoxxkenus u
OpPraHHU30BaTh pPa3pabOTKy U yTBEPXKACHUE AOKHOCTHBIX MHCTPYKIMM MO BCEM
IITAaTHBIM JOJIKHOCTSIM B COOTBETCTBYIOIIUX TOJAPa3ICICHUSIX.

3. Ilpu3HaTh yTpaTUBIIMM CUIIY PaclOpsDKEHUE aJMUHUCTpALMU palioHa OT
28 mapra 2012 roma Ne 109-p «O6 yrBepxaeHuu IlonoxkeHus o mMoOpsAKe
pa3pabOTKU M YTBEPXKAECHHHM JIOJDKHOCTHOM WHCTPYKUMH MYHULUIAIBHOTO
CIy)Kallero aAMUHUCTpaunu VIBHSHCKOro pailoHa».

4. KOHTpO/Ib 32 MCIOJHEHUEM HACTOSIIETr0 PacHopsKEHUs OCTABIISIIO 3a
COOOM.

IlepBblii 3aMecTUTEIb IJIABbI AAMUHUCTPALUU
paiioHa — pyKOBOAMTEIb annapara

rJIaBbl AAMUHHUCTPALMH pPaiioHa A. JI. I'onuapos
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YT1Bep:xaeHo

pacnopsi;keHueMm
aIMHUHHUCTPALMU pPailoHa

ot 29 mapta 2013r. Ne 172-p «a»

MHOJOKEHHUE
0 mopsiiKe pa3padoTKM U YTBEP:KIEHUHU JOKHOCTHOM HHCTPYKIUM
MYHHIMIAJBHOIO cJIysKamero aaMuHucrpauuu WBHSHCKOrO paiioHa

[Tonoxxenue o mopsinke pa3pabOTKU U YTBEPXKICHUU JOJKHOCTHOM
WHCTPYKIIMM MYHHUIIMIIAJLHOTO  CIY)KaIlero aaMUHUCTparuu  VIBHSHCKOTO
paiiona (nanee - [Tonoxenue), pa3paboTaHHOE B COOTBETCTBUU C TPEOOBAHUAMU
®denepanbHoro 3akona ot 02 mapra 2007 N 25-®3 "O MyHUIUIAIBHOUN CITyXOe
B Poccuiickoit @enepauuu", crarbéit 4 3akoHa benropoackoil obmactu ot
13 centsiops 2007 roma Ne 150 "OO6 o0coOeHHOCTSIX OpraHu3aluu
MYHHUIIMIANBHOU CiIyx0bl B benropoxackoit obmactu" omnpenensieT OCHOBHBIE
TpeOOBaHMS K MOPAIKY pa3paOOTKH, YTBEP)KIEHHUIO, BBEIEHUIO B JCHCTBHE, a
TaKXKe CTPYKTYPY M COJAEpKaHWE JOJDKHOCTHOM HMHCTPYKIIMU MYHUIIMIIAIBHOTO
CIy)Xalero ajMHUHUACTpanu VIBHAHCKOTO paiioHa (najee - JAOHKHOCTHAS
UHCTPYKIIHS).

1. O0me monoxeHus

1.1. JIoioKHOCTHass MHCTPYKLMS - OCHOBHOM OpPraHM3allMOHHO-IIPABOBOM
JOKYMEHT, ONpEeNeNsomuil 3a7aud, OCHOBHbIE IIpaBa, OOS3aHHOCTU W
OTBETCTBEHHOCTh MYHULIMIAIBHOI'O CIIYXaIlero aJaMUHUCTpauuu VBHAHCKOrO
palioHa (Hajgee - MYHHIMOAIBHOIO CIY)KaIllEero), IMpH OCYIIECTBICHUH UM
TPYAOBOM (YHKIMHU COIJIAaCHO 3aHMMAEMOM JOJKHOCTH, KBaJIW(UKAIIMOHHBIX
TpeOOBaHU, MPEABIBICHHBIX K MYHULHUIIAJLHOMY CIYXAIllEMY, 3aHUMAIOIIEMY
YKa3aHHYI0 JOJDKHOCTb, B COOTBETCTBHMHM C TpEOOBAHUSAMHU JIEHCTBYIOIIETO
3aKOHOJATENbCTBA. DTO UMEET MO3UTUBHOE 3HAUEHUE MPHU PEUIEHUH Bolpoca 00
OTKa3e B MpHEME Ha MYHHUILIUINAIbHYIO CIIyXO0y U OOBEKTUBHOM €ro orneHke (4. 2
cT. 64 TK PD).

YeTkocTh B ONpEAENeHUH KBaTU(DUKAIMOHHBIX TpeOOBaHUW U TPYIOBOM
(YHKIMM MYHULUIATBHOIO CIY)Kalero, 3aKpeIUICHHBIX B JOJKHOCTHOU
UHCTPYKLIHMH, II03BOJISIET:

- OOBEKTHBHO OLIEHUTH JEJOBbIE KaUeCTBa MPETCHACHTA NPU IIPUEME €TO Ha
paboTy, B TOM 4KcIie B IPOLIECCE TPOXOKACHHSI KOHKYpPCa;

- HauOoJee TOYHO OLEHUTh JAEATEIbHOCTh MYHUIMIAIBHOIO CIIYXAIlero B
IIEpUOJ €ro aTTeCcTaluy,

- palMOHAJBHO  pacHpeleiauTb  TPYAOBble  (DYHKIMH  MEXIY
MYHHUIIMTAIBHBIMH CITYKallUMU (OCYLIECTBUTH pa3eleHHe TPYyia B LIEJIOM);

- pelmuTh BOIPOC O IEPEBOAE MYHULHUIAIBHOIO CIIYXKAIIero Ha APYIryro
JOJDKHOCTB;
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- OKa3aTh HEOOXOAUMOE COAEHCTBHUE B 00ECIIEUEHUH COOIIOICHHS TPY10BOM
JTUCUUIUIMHBL (B TOM YHCII€ TIO3BOJISET OLICHUTh MOBEACHUE MYHUIUIAIBLHOTO
CITy’allleTo B CIIy4asiX €ro MOoOIIPEeHUs WU HaKa3aHus ).

Yerkoe ompeneneHue  xapakrepa  pabOThl, Kpyra  JOJKHOCTHBIX
00s13aHHOCTEM, OTBETCTBEHHOCTH, KBaJU(UKAIIMOHHBIX TPEOOBAHUN IO3BOJISET
MYHULANIAIBHOMY CITyKalleEMY:

- OOBEKTUBHO OIIEHWUTh CBOM BO3MOXKHOCTH W JAIBHEUIIYIO TEPCIEKTHBY
TPYJOBOU AEATEIBLHOCTH;

- ONpENeNuTh BUA U POJ pabOThl, KPyr CBOMX OOSI3aHHOCTEH B LEAX
3alllUThI TPYIOBBIX IIPaB;

- OLIEHUTh Mepy HOPUIUYECKON OTBETCTBEHHOCTH Ha 3aHMMAaeMOW UM
JOJKHOCTH.

1.2. Lenu pa3paOOTKH TOKHOCTHON HHCTPYKIIUHU:

1) co3ganue opraHu3aIlMOHHO-IIPABOBOM OCHOBBI CITYKEOHOU JIeATeIbHOCTH
JOJKHOCTHBIX JIHII;

2) B3aMMOCBSI3M M B3aMMO3aMEHSIEMOCTH  MEXKIY  OTIEIbHBIMU
JOJKHOCTSMU;

3) wuckiro4YeHUs AyOnuMpoBaHUS M HapajUieiu3dMa B BBIMIOJIHEHUU
MYHULIATAIBHBIMU CITY>KaITUMU OTJAEIbHBIX (QYHKIIHIA;

4) 4YeTKOro pa3rpaHUyEHUs TMpaB W OOSI3aHHOCTEH MYHMIIMITAILHBIX
CIyKalllHX;

5) ycTaHOBIIEHHE MEpPbl OTBETCTBEHHOCTU M TMOBBIIICHUE OTBETCTBEHHOCTHU
MYHULANAIBHBIX CIYKAIIUX 32 PE3YJIbTaThl UX AEATEIbHOCTH, OCYIIECTBIAEMOM
Ha OCHOBAHMHU TPYJIOBOT'O JOTOBOPA;

6) obOecneueHre OOBEKTUBHOCTH TIPU ATTECTAllMd MYHHUIIUIATbHBIX
CIYXKalllUX, WX TOOUIPEHUW W TPU HAJIOKEHUM HA HUX JIUCIUIUIMHAPHBIX
B3bICKaHUMU.

1.3. JloiokHOCTHAasT WHCTPYKIMSI pa3palaThIBaeTCs HMCXOAS W3 3a1ady U
GyHKIMH, BO3JOKEHHBIX HA KOHKPETHOE CTPYKTYpPHOE TMOJpa3/elieHue
UCIIOJIHUTEIBHOIO OpraHa MECTHOTO CaMOYIPAaBJICHUS, B COOTBETCTBHH C €ro
IITaTHBIM pACIHCAaHWEM, C coOntofeHueM TtpeboBanuii TpymoBoro Kkojekca
Poccuiickonn  ®enepanuu, 3akoHojarenscTtBa Poccuiickon  @enepaumn 0
MYHHUIIMTIAIBHON cllyk0e, 00 OCHOBaX MYHHUIIMIAIBHON CITY>KObI, HOPMaTHUBHBIX
MIPaBOBBIX aKTaX UCIIOIHUTEIBLHOI'O OPraHa MECTHOI'O CaMOYIIPaBIICHMUS.

1.4. JlomXHOCTHasT MHCTPYKIHUS COCTaBJISIETCA [0 KaXIOW IITATHOU
NOJDKHOCTHA  JIOJDKHOCTHOTO — JIMUA  aJIMHUHUCTpaluMyd pailoHa U HOCHUT
00€3IMYEHHBIN XapaKTep.

1.5. MyHUIIMTTAJIBHBIN CYXKaIIUd MpH 3aKIIOYEHUN TPYAOBOIO JIOrOBOPA,
nepeMelIeHn Ha APYTyI0 JOKHOCTh, @ TaKKe MPU BPEMEHHOM HCIIOJHEHUU
00s13aHHOCTEH MO MTOJDKHOCTH, 3HAKOMUTCSA C JIOJDKHOCTHOM WMHCTPYKIMEH IO
COOTBETCTBYIOIIEH JTOTKHOCTH TOJI MOIHUCH.

1.6. [IpoexTh1 JOJDKHOCTHBIX UHCTPYKLIHAN pa3pabaTbIBatoTCA
HayaJbHUKaMU OTAEJIOB aJAMUHUCTPALMM palioHa, KOTOPBIE OIMPEAECISIOT
cyOOopAuHALIUIO, TTOAYUHEHHOCTh, COOTHOIIEHHUE JTOKHOCTHBIX 00S3aHHOCTEH B
COOTBETCTBUH C YTBEP)KICHHBIMU TMOJOKEHUSAMH 00 OTJeNax aJIMUHHCTpALUU
paiiona. Crnenuanuct mno KaJapoBoil paboTe mpeajiaraeT HadajdbHUKAM OTIEIOB
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aIMUHUCTpALIMM pailoHa THUIIOBBIE JOJDKHOCTHBIE WHCTPYKIIMU W OKa3bIBAET
nomMompb B opopMieHHH  KaApoBOW  JOKyMeHTanuu. HOpUCKOHCYIbT
aIMUHUCTPALIMY PailOHA COTJIACOBBIBAET JOJKHOCTHYIO MHCTPYKIHIO.

OIMH 3K3EeMIUISIP YTBEPAKIACHHOW JOKHOCTHOM WHCTPYKUMH MEPEAACTCS
MYHHULUIIAJIIBHOMY CIIy>KalleMy, BTOPOU - XPAHUTCS Y CIEHUAIMCTA O KaJAPOBOU
pabore.

Pa3pabaTpiBaTh  JOMKHOCTHBIE = MHCTPYKIMU W YTBEPXKAATh  HX
PYKOBOJMTENEM CIIEAYET IO BCEM BAaKaHTHBIM JOJDKHOCTSM, HUMEKOIIUMCS B
IITaTHOM PACIUCAHUN a[IMUHUCTPALN PANOHA.

1.7.  MyHUIIMDATBHBIA  CIyXallMd  TOMJEXKUT  O3HAKOMIICHUIO  C
JTOJDKHOCTHOM MHCTPYKIIMEH MO/ PaclUCKY BO BCEX CIy4YasiX, MPEIyCMOTPEHHBIX
TPYAOBBIM 3aKOHOJIATENBCTBOM, B TOM YHCIIE:

- IPU 3aKJIFOYEHUU TPYIOBOTO JI0rOBOPA;

-IpU TMEPEBOJIC Ha APYTYI0 MYHMIIUNAIBHYIO JTIOJDKHOCThH (HE3aBUCHUMO OT
TOrO, SIBJISIETCS JIA NEPEBOJ MOCTOSHHBIM WJIM HOCUT BPEMEHHBIM XapakTep, U
T.J1.);

- TpeasioKeHue Jpyrod paboThl, BAKAHTHOM JOJKHOCTH B TOPSIAKE
TPYJAOYCTPOUCTBA B CIIydasix, npenycMoTpeHHbIX TK PO.

2. TpeboBaHus, MPeabIBISIEMbIE K COJIEPKAHUIO
JNOJDKHOCTHOM MHCTPYKIIMHU

2.1. JlomkHOCTHas HWHCTPYKIMS JOJDKHA COJEp)KaTh HaWMEHOBAHHUE
CTPYKTYpPHOT'O  TOJpa3/efieHusl, KOHKPETHYIO  JOJDKHOCTh, OTMETKH O
COrJIaCOBAaHMM U €€ YTBEPXKJICHUU, KOHKPETHBIA TMEpPEYeHb JOKHOCTHBIX
00s13aHHOCTEH MYHHIIMITAJIHBIX CIIY)KAaIllUX, WX TpaB M OTBETCTBEHHOCTH
(npunoxenue N 1).

PykoBouTenb BIpaBe caMOCTOSTEILHO ONPEACIUTh COACPIKaHUE TPYT0BOM
GYHKIIMA ¥ PACIIUPUTH KPYT TODKHOCTHBIX OOS3aHHOCTEH MYHHIIMITAIIEHOTO
CITy’allleTo Ha YPOBHE JIOKAJILHOTO PETYJIMPOBAHUS.

JIOJDKHOCTHAsT MHCTPYKIIMS pa3pabaThiBaeTCsl UCX0s U3 QYyHKIMN U 3a7ad
CTPYKTYPHOTr'O MOApPa3JCICHUs aJMUHUCTPAIMU MECTHOTO CaMOYIMPABJICHUS C
y4eTOM TpeOoBaHMiA, PETYCMOTPEHHBIX KBaTM()UKAITMOHHBIMU
CIIpaBOYHUKAMU.

2.2. JIomKHOCTHAs: HHCTPYKIIUS COCTOUT U3 CIACAYIOIMIMX Pa3/IeIOB:

[. OO01mue 1monoXKeHus .

Il. KBanudukanmonueie TpeOOBaHUS .

I1l. JlomkHOCTHBIC O0SI3aHHOCTH

IV. Ilpaga.

V. OTBETCTBEHHOCTb.

V1. CnyxxebHoe B3auMoeiiCTBHE.

V1. Ilokazarenu 3)()eKTUBHOCTH U PE3YJIbTATUBHOCTH AESTEIBHOCTH.

VIII. JlononHeHUsT 1 N3MECHCHHSL.

B pasgen Moryr OBITH BKJIIOYEHBI JPYrue TMYHKTBI, YTOYHSIONIAE W
KOHKPETU3HUPYIOUIUE OTBETCTBEHHOCTh MYHHUIIMIIAIIBHOT'O CITY>KaIl[Eero.
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2.3. B paznene I "OOmue mosoxeHus" coaepKarcsl MOJI0KEHUS OO0IIero
XapakTepa:

2.3.1 wmecto pomxHOCTH B Peectpe MyHUIMNANBHBIX JOJKHOCTEH
MYHULIUTTAIBHOM CITyKObI (BbICILIAs, TJIaBHAS, BEyIIasl, CTaplias, Miajiiias);

2.3.2 xBanupuUKaIMOHHbIE TPEOOBAHMS, PEIBSIBISIEMbIE K 00Pa30BaHUIO U
CTaXy pabOThl MYHUIMMAIBHOIO  CIYXKallero, 3aMellalollero JIaHHYIO
JOJKHOCTB;

2.3.3 HEmocpeICTBEHHas TMOJYMHEHHOCTh (KOMY HEIOCPEICTBEHHO
MOIYUHSIETCS JAHHOE JOJKHOCTHOE JIUIIO);

2.3.4 nops10K Ha3HAYCHHSI M1 OCBOOOKICHHS OT JIOJDKHOCTH,

2.3.5 HaM4UMe U cOCTaB MOAYNHCHHBIX;

2.3.6 mopsinok 3amenieHus (KTO 3aMellaeT JaHHOE JOJIKHOCTHOE JIMIIO BO
BpPEMSI €r0 OTCYTCTBHSI; KOTO 3aMeIaeT JaHHOE JOJIKHOCTHOE JIUIIO);

2.3.7 OCHOBOIIOJNAralpIUe OpPraHU3AILMOHHBIE M TPABOBbIE JIOKYMEHTHI,
KOTOpbIE MYHUIIUITAJILHBIN CITyKaIlluii 00s13aH 3HATHh MOCTOJIbKY, MMOCKOJIBKY OH,
OCYIIECTBIISIS CBOIO CIIYKEOHYIO JESTENbHOCTD, 00s13aH UMU
PYKOBOJICTBOBAThCH,

2.3.8 HopmaTuBHasg 0a3a e€ro JesATENbHOCTH (OCHOBOIIOJATaOIINE
HOpPMAaTUBHbICE W OPraHU3AllMOHHO-TIPABOBBIE JOKYMEHTbI, Ha OCHOBaHHUHU
KOTOPBIX MYHUIIUITATILHBIN CITYXKAIIUI OCYIIECTBISET CIIYKEOHYIO AeSITEIbHOCTh
U peaju3yeT CBOU MOJTHOMOYHS).

B pa3zmen Moryr ObITh BKJIIOUEHBI JOMOJHUTENIbHBbIE TPEOOBAHUS U
MOJIOKEHUS, KOHKPETU3UPYIONIUE U YTOYHSIOU[ME CTaTyC MYHUIIMIAIBHOIO
CIIYalllero M YCJIOBUS €ro JAesTeNbHOCTH.

2.4. Paznen 11 "KBanuduxanmonnsie TpeOOBaHUS" CONEPKUT:

2.4.1. KpanmudukanmoHHele TpeOOBaHUS K YPOBHIO NpodeccHOHATIBLHOIO
00pa3oBaHMs, CTAXXY MYHUIUNAIBHON (FOCYAapCTBEHHOM) CIIy>KObI MU CTaXy
paboThl 1O CHEIUAIBHOCTH, NPOGECCUOHATBHBIM 3HAHUSIM U HaBBIKaM,
HEO0OXOIUMBIM JIJIsl UCTIOTHEHUS TIOJDKHOCTHBIX 00SI3aHHOCTEH.

2.4.2. KoHKpeTH3UpOBaHHBIC TIOJIOKCHHSI TPEOOBAaHMM K 3HAHUAM,
HEOOXOUMBIM JIJIs1 UCTIOJTHEHUS JTI0HKHOCTHBIX 00sI3aHHOCTEH:

Koncrurymun P®, ¢enepanbubix 3akoHOB, ykazoB Ilpesugenta PO,
noctanoBienuii [lpaBurenbctBa P®, 3akoHoB benropoackoir obnacrtu,
NOCTAHOBJIEHUA M  PacHopsbKEHUH — aAMMHHCTpauud — oOjacTh, YcraBa
MyHHUIIMTIATBHOTO paiioHa "MBHsHCKu paitoH" benropoackoit o61acTu, WHBIX
MYHHIIMTAIbHBIX HOPMATUBHBIX MPABOBBIX aKTOB, MOJOKEHUM, HHCTPYKIUH.

2.4.3. KoHKpeTH3MpOBaHHBIC TMOJOXKEHUS TpPeOOBaHMI K HaBBIKaM,
HEOOXOJIUMBIM JUISI MCIIOJMHEHUS JOHKHOCTHBIX O0si3aHHOCTEH (Hampumep:
HABBIKU BEJEHUS JIEJIOBBIX MEPErOBOPOB, AHAIUTHUYECKONH pabOThI U KOHTPOJIS,
NyOJIMYHBIX BBICTYIUICHUM, pa3pemieHrus KOH(MIMKTOB, HABBIKM pPabOTHl Ha
KOMITBIOTEPE Ha YpOBHE Moyib3oBatens ¢ mnporpammamu Microsoft Office,
Internet Explorer, HaBbikm palOoThl C mpaBOBbIMU cucTeMamu "l['apaHT",
"Koncynbrant Ilmtoc", HaBbIKM HCIOJIb30BaHMs Tele)OHHOU, (PaKkCUMUIBLHON
CBSI3H, KOMMMPOBATHLHON TEXHUKH.

2.5. Paszmen IIl "JlomxHOCTHBIE 0053aHHOCTH" COACPKHUT TIepeUYCHb
OCHOBHBIX JOJDKHOCTHBIX OO0S3aHHOCTEH MYHUIIMIIAJILHOTO ciyxariero. B
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pazjziene HeoOXOAMMO PYKOBOJICTBOBAThCS cTaThel 12 denepanbHOro 3aKkoHa OT
02.03.2007roga N 25-®3 "O wmyHununaibHoil ciyx6e B Poccuiickoii
Q®enepanuu’, WHBIMH HOPMAaTUBHBIMH IIPABOBBIMH aKTaMU M JIOKaJbHBIMU
HOPMAaTHUBHBIMU aKTaMH, ACUCTBYIOIIMMHU B HUCIIOJIHUTEIBHOM OpPraHe MECTHOIO
camoynpasienus (IIpaBuna BHyTpeHHEro Tpy10BOro pacnopska, Ilomoxenue o
NEPCOHAIBHBIX JAHHBIX MYHUIUMIATBHBIX CIYXAIIUX U T.1.).

PykoBoguTens He BIpaBe TpeOOBaTh OT MYHHIIMIIAIHHOTO CIIY)KaIlEro
UCTIOJHEHUsSI UM paboThI 3a MpeenaMu ero JOHKHOCTHBIX 00s13aHHOCTEH.

Kpome Toro, B 3T0M paszene yka3blBatOTCs 003aHHOCTH MYHUIMIATBHOTO
CIIy’alllero, BO3JIaraéMbI€ Ha HEr0 B COOTBETCTBHUU CO CIIOKHBIIEHCS B JAHHOM
CTPYKTYPHOM MOJpa3JeleHUH MPAKTUKON paclpesie]IeHUs UHbIX 00sS3aHHOCTEMH,
BBINIOJIHSAEMBIX JIaHHBIM MOJIPA3/IEIEHUEM T10 PELIEHUIO0 PYKOBOIUTEIS.

2.6. Paznmen IV "llpaBa" comepxuT nepedeHb MpaB, KOTOPHIMU B Ipejenax
CBOEH KOMIIETEHLIMH O00JafaeT MyHHUIMNAIbHBIA CIyXalluid NpU UCHOJHEHUU
BO3JIOKEHHBIX Ha HEro JOJDKHOCTHBIX oOsi3aHHOcTel. IlpuBoauTtcs mnepedeHb
IpaB MYHUUUIAJIBHOIO  CIYXKallero, MpPeIyCMOTPEHHBbIX  crarbel 11
®enepanpHoro 3akona ot 02.03.2007roma N 25-®3 "O MyHUIIMNANBHON CITy)0e
B Poccuiickoit @eneparuu", 1160 1e1ar0T CChIIKH Ha TAaHHYIO CTaThIO.

Kpome Toro, B pasznene KOHKPETH3UPYIOT IpaBa MYHHULIMIAIbHOIO
CIIY’>Kall[ero C Y4€TOM CHEeLU(PUKHU BHIMOIHIEMbIX JOJKHOCTHBIX 00S3aHHOCTEM.

2.7. Pazgen V "OTBETCTBEHHOCTh' MpPENyCMaTPUBAET MEPHI IOPUAUYECKOM
OTBETCTBEHHOCTH 32 HECOOJIIOJICHHE TPeOOBAaHUN JOJKHOCTHOW HWHCTPYKIIHH,
YCTAHOBJICHHBIE TPYJOBBIM 3aKOHOJATEICTBOM, CTaTbeil 27 denepaibHOro
3akoHa otT 02.03.2007 roga N 25-®3 "O myHununansHoi coyxoe B Poccuiickoit
®enepanuun”, IPyrux HOPMAaTUBHBIX U MPABOBBIX aKTOB.

2.8. Pazmen VI "CnyxebHoe B3auMojielicTBUE" JOJKEH OTpa)aThb
CIy’)keOHbIE€ ~ B3aUMOOTHOLIEHHS M  B3aUMOJEWUCTBHE  MYHMIIMIIAIHHOTO
CIIy’Xalllero IO 3aMeIlaeMOW JOKHOCTH C JOJDKHOCTHBIMH JIMIIAMM JPYIHX
OpraHOB TOCYAApCTBEHHOW BJIACTH, OPraHOB MECTHOTO CaMOYNPABIICHUS,
NPEANPUATUN, YUPEKIACHUM, OPraHU3aluid MCXOAS U3 BO3JIOKEHHBIX HA HErO
(GyHKIUN, JOTPKHOCTHBIX 00513aHHOCTEH, TOJTHOMOYHH.

2.9. B pazgen VII "llokazarenu 3(pQekTUBHOCTH U Pe3yIbTaTUBHOCTU
NEATEIbHOCTU" BKIIOYAKOTCS CIEAYIONINE TTOJIOXKEHHUS
Pe3ynbrathl city:)keOHOM AESITEIbHOCTA XapaKTEPU3YIOTCS TOKA3aTEIIMMU:

l. OO06oOmIeHHbIE  TMOKa3aTeNu  Pe3yJbTaTUBHOCTU  JEATEIHHOCTH

MYHULUNAIBHBIX CIYKaIIHX:

1. KonudecTBO BEIIOIHEHHBIX padoT.

2.KadecTBO BBITIOJIHEHHBIX pa0OT.

3.Co0roieHue CpOKOB BBITTOJIHEHHS pa0oT.

4.KonmnuecTBO  HapyleHWH  aJIMHUHHUCTPATUBHOIO WM  JOJKHOCTHOIO

pErJaMeHTOB.

5.KauecTBO 000CHOBaHHBIX Xajl00 IrpakJaH U OpraHu3alvii, B TOM YHCJIE U Ha

HEHaJJIeXKallee UCITOTHEHNE CTaHIapTOB MYHULIMIAIBHBIX YCIYT.

Il. Cnemuduueckue TMoOKa3aTeNd Pe3yJbTaTUBHOCTU  JEATEIbHOCTH

MYHULIUIAIBHBIX CIYKaIUX:
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- nepeyeHb crneuuuueckux Mokazareinedl MPUMEHUTENbHO K Pa3HbIM
CTPYKTYPHBIM  MOAPA3JCICHHUSIM  HUMEeT  cheuupuyeckue  OCOOEHHOCTH
NESITENbHOCTU CTPYKTYP.

[IpodeccuonanbHas  chnyxebHass  JACSITENBHOCTh  MYHMIIUIIATBLHOTO
ciyxauiero cuutaercs 3Qp(EeKTUBHON M PE3yIbTaTUBHOW, €CIU JOJKHOCTHBIE
00s3aHHOCTH  WCIIONHSIOTCS HAa BBICOKOM MPO(PECCHOHATBHOM  YPOBHE;
MOCTOSIHHO TOJIJICP>KUBACTCSI HEOOXOANMBIN YPOBEHb 3HAHUI; MPU UCTIOTHEHHUH
JODKHOCTHBIX ~ 00sI3aHHOCTEH CTpOro  coOiyojaercss  JAEUCTBYIOIIee
3aKOHOJATENbCTBO; CTPOrO COOJIIOAAIOTCS YCTAHOBJIEHHBIE CPOKH; Ha BBICOKOM
YPOBHE MOJAJIEPKUBAETCS CyKEOHAs U TPyAOBasi JUCLMILIHHA.

Ouenky mokazatenel 3(PGEeKTUBHOCTH  BBINMOJHEHUS]  JIOJDKHOCTHBIX
00s3aHHOCTE  MYHULHMIIAJBHOIO  CIYXAallero JaeT  HEeNOCPEICTBEHHBIN
PYKOBOJIUTENh €XKEMECSIYHO B pa3pe3e OOOOIIEHHBIX U CHEeIU(PUIECKUX
II0Ka3aTee.

2.10. HeoTbeMieMOll 4YacTblO AOJKHOCTHOM WHCTPYKUHH SIBISETCS JIUCT
O3HAKOMJIEHUSI € JOJDKHOCTHOM HMHCTPYKLMEW, KOTOpbIA Bemercs 1o
YCTaHOBJIEHHOH (hopme (rpuinoxenue Ne 2).

3. Ilopsimok pa3pabOTKH, COrIaCOBaHUs, YTBEPKICHUS U BBEICHHUS
B JICICTBUE JOJDKHOCTHOM MHCTPYKLIUU

3.1. CormacoBaHHyl0 H YTBEPKIAEHHYIO JOJDKHOCTHYIO HWHCTPYKIIHIO
HYMEpPYIOT, 3aBEPSIOT MEYaTbl0 U XPaHAT y CIEUUAIMCTa M0 KaJpoBoW pabore
aAMUHUCTPALIMM paliOHa WM Yy CIEUHAJIUCTa, OTBEYAIOLIEr0 3a KaJpOBYIO
paboTy B CTPYKTYpHOM TMOApA3JENCHUU  aJAMHHHMCTpAlMM pailloHa B
COOTBETCTBHUH C YCTAHOBJICHHBIM MOPSAKOM BEACHHUS JETONPOU3BOJICTBA.

3.2. Jns Tekymiedr pabOTHl ¢ TOIJIWHHUKA JOHKHOCTHOW WMHCTPYKIIUU
CHUMAIOT 3aBEPEHHYIO KOIIMIO, KOTOPYIO BBIJAIOT JOJDKHOCTHOMY JIMILY,
OPOXOJALIEMY CIYKOy B JaHHOM JOHKHOCTH, HAYAJIbHUKY COOTBETCTBYIOILETO
oTJena agMUHUCTpAalMM padoHa WIM  PYKOBOJIWUTEIIO  CTPYKTYPHOIO
noJipa3ieleHusl aAMUHUCTPALIMK palioHa.

3.3. JIOIKHOCTHAss HMHCTPYKLIUSA SBJSIETCA JOKYMEHTOM, JEHCTBYIOLIUM
OTHOCHUTENBHO IPONOJDKUTENBHOE BpeMs. Ilociie cormacoBaHus €O BCEMH
3aMHTEPECOBAHHBIMU MYHUIUTIATbHBIMU CILyXaIluMHU, JOJKHOCTHAs!
UHCTPYKLUS YTBEPKIAETCS PYKOBOAMUTEIEM WJIA HHBIM JIMIIOM, HAJEIEHHBIM
COOTBETCTBYIOIIMMH IIOJJHOMOUYHUSMHU, BCTYIAET B CUILy C MOMEHTA YTBEPKIACHUS
U JIACTBYET JO 3aMEHbl €€ HOBBIM JIOKYMEHTOM, pa3paOOTaHHbIM U
YTBEP)KJIECHHBIM B COOTBETCTBUM C HacTosAmuM Ilonoxenuem.

3.4. TpeOboBaHUs NOTKHOCTHON MHCTPYKILIMH SIBISIFOTCS 00s13aTE€IbHBIMU J1JI51
MYHHUIMOAIBHOIO CIY’Kallero, 3aMElaloEero MyHULMIIAIbHYIO  JOJDKHOCTb
MYHHUIIMTAIBHONU CIY>KObI, C MOMEHTa €ro O3HAKOMJIEHUSI C MHCTPYKUUEH MOJ
pocnuch W 0 NEPEMEIICHHs Ha JPYryl JOJDKHOCTh WM YBOJIBHEHHS U3
aJMMHHCTpALlMM palioHa, O YEeM JENaeTcsl 3alliCh B COOTBETCTBYIOLIEH rpade
JUCTa O3HAKOMIICHHSI.
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1.1.
1.2.

2.1.
2.2.

3.1.
3.2.

4.1.
4.2.

5.1.
5.2.

6.1.
6.2.

PykoBonutenb CTpyKTYpHOTO MOApa3ieIeHuUs

[Tpunoxenue Ne 1
K [lonoxeHuto o mopsiake pa3pabOTKU U yTBEPKACHUU
JOJDKHOCTHOM MHCTPYKIMU MYHULIUIIAIIBHOT O
CIyKallero agMuHucTpauuu NBHIHCKOro paroHa

OBPA3EIL] O®OPMJIEHU A JIOJDKHOCTHOM MHCTPYKIINU
AJIMUHHCTpaLXs MyHULIMIIAJIBHOTO pPaiOHa
« IBHAHCKUI panioH»
YTBepxkaaro

['maBa amMuHHCTpaLMK parioHa

(moamuck) (©.1.0.)
n n 20_ r.

JOJDKHOCTHAA UHCTPYKIMA

(moJTHOE HAMMEHOBAHUE JTOJDKHOCTH M OT/ICTIA)
[. O0ume moIoKeEHUs

U T.JI.
Il. KBanudukanronasie TpeOOBaHUS

U T.J.

III. JomkHOCTHBIE 00sS3aHHOCTH
U T.J.

IV. IlpaBa
U T.1.
V. OTBETCTBEHHOCTH

U T.J.

V1. CiyxebHo€e B3auMOICHCTBUE
U T.J.

VII. [TokazaTenu 3pPpeKTUBHOCTA U Pe3yJbTaTUBHOCTHU AESATEIBHOCTH

VIII. lononHeHUs ¥ N3MEHEHUS

(HaMMEHOBAaHUE JOJKHOCTH) (moamnucs, ®.1.0., nara)
CornacoBaHo:

CIEUAIIUCT 10 KaJpOBOM padboTe




(moamucek, ®.M1.0., nara)
IOpuckoncynsT

(moxmucek, ®.1.0., nara)

[Tpumeuanue. CornacoBaHnue JIOJKHOCTHOU VHCTPYKIIUU C
IOPUCKOHCYJIbTOM IPOBOAUTCS MOCJIE COrIaCOBAHUA C APYTUMU JOJKHOCTHBIMU
JIMLIAMU.
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[Tpunoxenue Ne 2

K [lonoxxeHuto o mopsiake pa3paboTku
U YTBEPXKJICHUU JTOJKHOCTHOW MHCTPYKIUU
MYHHIUTIAIBHOTO CITYXaIlleTro
agMuHucTpanuu MBHSIHCKOrO pailoHa

JIMCT O3HAKOMJIEHUS C JOJDKHOCTHOW MHCTPYKIIUEM

N | Damumms, ums, JlaTa u moanuch Jlata u HOMED Jlata u HOMEDP

1/T1 | OTYECTBO MYHHUIUIIAIBHOT O PaCOpSKEHUS O | PACIOPSKEHUS
MYHULHMIIAIIBHOTO | CJIYKAIEro MOCIIe Ha3HAYeHWU HA |00
CIy’KaIlero, O03HAKOMJICHUS JIOJ>KHOCTD OCBOOOXKICHUH
Ha3HA4YaeMoro C HHCTPYKIIUEH U oT
Ha JIOJKHOCTh MOJIYYEHUS €€ KOITUU 3aHUMaeMOM

JIOJXKHOCTH

1 |2 3 4 5

[Tpumeuanwus:

1. Jluct o3HaKoOMJIEHUS JOKEH ObITh pAcCUMTaH Ha MPUMEPHOE

KOJIMYECTBO MYHUIIMMAIBHBIX CIYXalllMX, 0 CBEIEHUS KOTOPBIX Oyler

JTOBOJAUTHCS JJaHHAS TOJKHOCTHASI MHCTPYKIIUS B TEUEHHE BPEMEHU €€ JICUCTBUSL.
2. Ha oGopote nocneaHero JucTa AeNatoT 3anuck: "B 1aHHON TOKHOCTHOM

VHCTPYKLIUH TPOHYMEPOBAHO, NPOIIHYPOBAHO U 3aBEPEHO I1€YATHIO

JUCTOB" (KOJIMYECTBO TMPOMUCHIO). 3amuch MOJAMUCHIBAET CHEIUAIUCT TI0

KaJIpoBO paboTe aAMUHUCTPAIINH paiioHa C YKa3aHUEM JaThI.



