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006 yrBep:kaeHMH AJIMHHHCTPATHBHOIO

perjiaMeHTa NnpeaoCTaABJICHUS
MYHHMIUNAJIbHON ycayrm «Oxka3zaHue
MeTOANYeCKOn H NMPaKTHYECKOM

nmoMomy B padore MO OPraHM3ALMHU
JOKYMEHTOB B  [1eJIONPOM3BO/JCTBE,
oTO0opy JOKYMEHTOB B COCTaB
APXMBHOIO ¢ponna Poccuiickon
@egepanyu M MOArOTOBKE NMepeaavyu MX
HA MOCTOSIHHOe XpPaHeHUe, BeJAeHHUIO
yuyera [OKYMEHTOB ApPXHMBHOIo ¢onga
Poccuiickoii ®@enepanuu, HaAXOASAIMXCS
HAa BPEMCHHOM XPAHEHUM, IMOATOTOBKE
HOPMATHBHBIX " METOAMYEeCKHUX
JAOKYMEHTOB no BOIIPOCaM
JeJIONPOM3BOACTBA H APXUBHOIO /€712

B cootBeTcTBUN ¢ DenepanbHbIM 3akoHOM OT 27 utojig 2010 roga Ne 210-D3
«O0 opraHuzaMy W TMPEJOCTABICHUH MYHUIUNAIBHBIX Yyciayr» (pen.28.07.2012
Nel133-d3), Vkazom Ilpesuaenta Poccuiickoit denepanuu or 07 mas 2012 ropa
Ne601 «O06 OCHOBHBIX  HAIIPaBJICHUS  COBEPILICHCTBOBAHUS  CHUCTEMBI
roCyJJapCTBEHHOTO YyMpPaBJIEHUS», BO HcHoJHeHHE DeaepalibHOro 3akoHa OT |
nekabps 2014 rtoma Ne419-®3 « O BHeceHHMM W3MEHCHHMH B  OTJICIIBbHBIC
3aKOHOZJATeNbHbIe akThl Poccuiickon deaeparyu 1o BONpocaMm COLMAIIbHON 3aIUThI
WHBAIWIOB B CBa3W ¢ patuduxkanuer KoHBeHIIMM O TIpaBax WHBAIUJIOBY,
agMUHUCTpanus VIBHAHCKOrO paloHa MOCTAHOBJ A € T:
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1.Y1Bepauth AJMUHUCTpaTUBHBIN perinamMeHT IIPENOCTABICHUS
MyHULUNAIBHOU yciayru «Oxa3aHue METOAMYECKOW M IPAKTUYECKOM ITOMOIIM B
paboTe 1Mo opraHu3aluu JTOKYMEHTOB B JIEJIONPOU3BOJCTBE, OTOOPY JOKYMEHTOB B
coctaB ApxuBHoro gonaa Poccuiickoii denepannu U MOArOTOBKE Mepeauynd UX Ha
IIOCTOSIHHOE XpaHEHUE, BEJICHUIO yueTa TOKyMEHTOB ApxuBHOro gonaa Poccuiickoi
denepanny, HAXOASIMNUXCS HA BPEMEHHOM XPaHEHUH, MOATOTOBKE HOPMATUBHBIX U
METOJMYECKUX JOKYMEHTOB IIO BOIPOCaM JEJIONPOU3BOJICTBA U APXUBHOIO J€ja»
(npunaraercs).

2.0Taeny mo cBs3siM ¢ obmectBeHHOCThIO U CMU, wunHpopmManmoHHBIX
TEXHOJIOTUI ammapara TiaBel aaMuHUCTpanuu paiiona (Heyctpoea H.A.)
o0ecneunTh pa3MelIeHUE MOCTAHOBICHHS Ha O(UIIMATBHOM CailTe aJMUHUCTPALUU
NBHAHCKOTO palioHa

3.KoHTponp 3a MCHOTHEHHMEM HACTOSIIET0 MOCTAHOBJICHHS BO3JIOXKUTH Ha
IIEPBOT0 3aMECTUTEN TIJIaBbl aJIMHUHHUCTpPALMU paliOHa — PYKOBOIUTENS amnmapara
IJIaBbl AIMUHUCTpanuu paioHa ['onuaposa A.JL

I'maBa agMuHHCTpanMu paiioHa




YTBEPXKIEH
MOCTAHOBJICHHUECM

agMuHucTpanuu UBHAHCKOrO paioHa
ot 18 deBpans 2016r. Ne 38

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPeIoCTABJCHUA MYHUIMIIAJIBHOH yCeayru «Okazanue MeToAH4eCKON H
MPAaKTHYECKOH MOMOLIM B padoTe 0 OpraHu3auum J10KyMEHTOB B
JAeJIONPOU3BOACTBE, 0TOOPY JOKYMEHTOB B COCTaB APXMBHOIO (oHaa
Poccuiickoit ®eaepanyy ¥ MOArOTOBKE NepeJayd UX HA MOCTOSIHHOE XPaHeHue,

BE/JCHHUIO y4eTa JOKYMEHTOB ApXuBHOro ponaa Poccuiickonn Penepanumn,

HAXOASIIMXCH HA BPEMEHHOM XPaHEHHH, IOAr0TOBKE HOPMATHBHBIX H
MeTOAUYECKHUX JOKYMEHTOB 110 BOIIPOCaM /1eJIONPOU3BOACTBA U APXUBHOIO

aeia»

I. O0mue mosioKeHUA

1.1. AJIMUHUCTPATHUBHBII pErJIAMEHT IMPEICTaBICHUS MYHULUIAIbHON
yeiyrn  «OKa3zaHHe€ METOAMYECKOM W NPAaKTUYECKOM MoMomM B padoTe 1o
OpraHu3alid JIOKYMEHTOB B JIEJIONPOU3BOJACTBE, OTOOPY IJOKYMEHTOB B COCTaB
ApxuBHoro ¢onna Poccuiickoii ®enepauud W MOATOTOBKE IMEepeAadyd HUX Ha
MOCTOSIHHOE XpaHEHHUE, BEJICHUIO yyeTa JOKyMEHTOB ApxuBHOro (onaa Poccuiickoi
denepanuy, HAXOIAMIMXCA HA BPEMEHHOM XPAHEHUH, IMOJATOTOBKE HOPMATUBHBIX U
METOAMYECKUX JOKYMEHTOB IIO BONPOCAaM JEIONPOM3BOACTBA M APXUBHOTO JEJIa»
(manee - PernmameHT) pa3paboTaH B II€NIX IOBBIIIEHUS KayecTBa  HCIHOJHEHUS
(GYHKIMM 1O OKAa3aHWI0O METOJWYECKOM M MpaKkTUYECKOW MOMOLIM OpraHam
rOCYJapCTBEHHOM BJIACTH, OpraHaM MECTHOI'O CAaMOYIIPABJICHUS MYHULHAINIAIBHBIX
oOpa3zoBaHuii 00JJaCTM M  OpraHu3alMsIM (Jajee - OpraHbl W OpraHU3alHH) TI0
BOIIPOCAaM apXUBHOI'O JI€JIa U OIPEAEISeT CPOKH, IOCIENOBATEIBHOCTh ACHCTBUM
(aIMUHUCTPAaTUBHBIX  MHpPOLEAYp)  AapXMBHOIO  OTJEeNa  ammapara  IJaBbl
aaMUHUCTpauu VIBHAHCKOTO paiioHa (l1ajee-apXuUBHBIA OTAEN)IPH HCIOJHEHUU
MYHULHANAIBHON YCITyTH.

1.2. B kadecTBe 3asBHUTEJNCH Ha MPEAOCTABICHHE MYHUIIMIMAIBHOW YCIYTH
BBICTYIIAIOT OPTaHbl OCY1apCTBEHHOM BIIACTH, OPraHbl MECTHOTO CaMOYTIPABJIEHUS U
OpraHU3aluu.

1.3. HudopmupoBanue o mpaBWiIaX HCIOTHEHUS MYHUIUIAIBHOW YCIyTrH
OCYILECTBIISIETCS ADXUBHBIM OTHEIOM.

CBeneHus 0 MECTOHaxXOXJIEeHUU U Tpaduke pabOThl apXMBHOIO OTHENA,
IOYTOBOM U DJEKTPOHHOM aJpecax, KOHTAaKTHBIX TenedoHax pa3MelleHbl Ha
ouIMaTHHOM calTe afMUHUCTpaIi MBHAHCKOTO paiioHa www.ivnya-rayon,ru
MecToHax0oXaeHHE apXUBHOTO OTAENA U €r0 IOYTOBBIN aJIpec:

309110, benropoxackas o6nacts, UBHsIHCKMI paiioH, .UBHS, yiu. JlenuHa,18;
DeKTPOHHBIN aapec apXUBHOTO OTAeaa: 1VNya archive@mail.ru;
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[TopTan rocy1apcTBEHHBIX M MyHHUIUITAIBHBIX YCIyT — WWW.Qosuslugi.ru.
Tenedonsl apxuBHOTO OTACHA: (47 243 ) 5-16-14.

Tenedonbr apxuBHOTO OTACHA: (47 242) 2-18-48

PexxuM paboThl apXUBHOTO OT/IENA:

[MOHEIEIbHUK - IaTHuna 8.00 - 17.00

cy000Ta, BOCKPECEHbE - BHIXOIHBIC JTHU.

['padux mpuema 3arpocos:

[Tonenenpank — matauma 8.00 - 12.00

cy000Ta, BOCKPECEHBE - BHIXO/IHBIC THU

NudopmupoBanue 1o mporeaype HCIOTHCHUS MYHUIUMAILHON (QYHKITUU
MIPOU3BOUTCS:

- 1o Tenedony;

- 110 JIEKTPOHHOM II0YTE;

- IOCPEICTBOM JTMYHOT'O OOpAIECHNUS;

- Ha 0UIIMATBFHOM caiiTe afMUHKUCTpalu VIBHSIHCKOTO paiioHa;

- Ha UH(POPMAIIMOHHOM CTEHJI€ B MOMEIIIEHUH, MPETHA3HAYCHHOM JIJIs TIprueMa
JIOKYMEHTOB OT IOPUIUYECKUX U (PU3UUECKUX JIHII.

NudopmupoBanne no TenedoHy OCYIIECTBISACTCS OJDKHOCTHBIM JIUIIOM
apXMBHOTO OTJIEJIA TI0 CIPABOYHBIM Tesie)OHAM B COOTBETCTBUU C TpadUKOM pabOThI
apXUBHOTO oTjena. JIOKHOCTHOE JIMIIO apXMBHOTO OT/IENa JIaeT MCUEPIBIBAIOILYIO
UH(OPMAITUIO TI0 TIPOIEAYPE UCTIOTHCHHUS MYHUITATIATILHON (QYHKITHH.

NudopmupoBanue npu JTMIHOM OOpaIICHUH OCYIIECTBISICTCS JTOKHOCTHBIM
JMIOM apXHWBHOTO OTJEja Ha paboyeM MeCT€ B COOTBETCTBUM C TpauKoM padOThI
apXMBHOIO OT/IENIA.

[Ipu wHpOpMUpOBaHMM TI0O TPOLEAYPE HWCIOTHEHUS MYHHUIUIIATBLHOM
(GyHKUIMH 110 TUCBMEHHBIM OOpaIIeHHsIM OTBET M3J1araeTcs B MPOCTOM, YETKON (opme
Y HaMpaBJIeTCA TOYTOM MM 10 (DaKCy B aipec 3asBUTENS WM €0 MPEACTaBUTENS B
CpoK, cocTaBisitomuii 10 qHEH ¢ MOMEHTA perucTpanuu ooparieHus.

[Tpu nndopmMupoBaHuu Mo NPoIeaype UCIOJHEHNUS MYHUIIUITAILHON (QYHKIIMH
no oOpallieHusiM, HAMpPaBIEHHBIM M0 3JEKTPOHHOW IMOYTE, OTBET HAIPABIISIETCS TIO
AJIEKTPOHHOM TIOYTE Ha SJCKTPOHHBIA aapec 3asBUTENS WM €ro MpPeJICTaBUTENs B
CpoOK, cocTaBisitomuid 10 qHel co qHs peructpanuu ooparieHusl.

1.4. B cayuasix, mpelyCMOTPEHHBIX (eiepadbHbIMU 3aKOHAMH, YHUBEpCaIbHas
DJIGKTPOHHAS ~ KapTa  SBISICTCS  JOKYMEHTOM,  YJIOCTOBEPSIONIMM  JIMYHOCTH
rpakJaHuHa, T[paBa 3aCTPAXOBAaHHOrO JHMIA B CHCTEeMaX 00s3aTeIbHOro
CTpaxOBaHHWs, WHBIE TpaBa TpaxJAaHWHA. B ciIydasx, MOpeayCMOTPEHHBIX
dbenepanbHbIMU  3aKOHaMH,  MocTaHoBieHusiMu  Poccuiickoit ~ denepanuu,
HOPMATHBHBIMHM TIPaBOBBIMH aKTaMu benropoackoit o0jacTH, MyHHITUIATbHBIMA
MPaBOBBIMM aKTaMH, YHUBEpCaJbHas 3JICKTPOHHAS KapTa SBISCTCS JTOKYMEHTOM,
YIOCTOBEPSIONIMM TIPABO TpaKJaHWHA HA TOJYYCHHE TOCYJapCTBEHHBIX W
MYHUITUTIATBHBIX YCITYT.

2. CtanaapT npenocTaBjieHUss MYHUIMIIAJIbHON YCIyTH
2.1. HaumeHoBaHue MyHMIMIAIbHOU ycnyru — «Oka3aHue METOIUYECKOW U
OpaKTUUECKOM moMoImmd B paboTe 1O  OpraHu3alud  JOKYMEHTOB B
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JIEIONIPOU3BOICTBE, OTOOPY JTOKYMEHTOB B cocTaB ApxuBHOTO (GoHma Poccuiickoit
denepanuu U NOATOTOBKE MEpPEAAYM MX HA MOCTOSHHOE XPAHEHUE, BEICHUIO yueTa
TOKyMeHTOB ApxuBHOro ¢onma Poccuiickoit deneparnuu, HaXOIAMIUXCA Ha
BPEMEHHOM XPAaHEHHH, MOJTOTOBKE HOPMATUBHBIX U METOJIUYECKUX TOKYMEHTOB IO
BOIIPOCaM JEJIONPOU3BOACTBA U APXUBHOIO JIETIay.
2.2. VicnonHeHne MyHUIIMNAIbHON YCIYTH OCYIIECTBIISET apXUBHBIN OTIEII.
HenocpencTBeHHBIMU HCTOJHUTEISIMU  MYHULMNAIBHON YCIYTH  SIBISIFOTCS
MYHULIMTATbHBIE CIIyXKaIllie apXUBHOIO OTJENa.

2.3. Pe3ynbTaToM MCITOTHEHHS] MYHUIIMITAIGHON YCITYTH SIBJISIFOTCS

- MPOBEJICHHUE KOHCYJIbTALUN;

- MOATOTOBKA 3aKJIIOYEHUM Ha TMPEJOCTaBIIEMble K PAaCCMOTPEHUIO
sKcrepTHO-poBepouHoil komuccun (OIIK) apxuBHOro otnena benropojckoi
0o0JaCTH  MHCTPYKIHM TO JETOMPOU3BOJCTBY, HOMEHKJIATYP ACJ], MOJIOXKEHUN 00
HKCHEPTHBIX KOMHUCCHUSX U BEIOMCTBEHHBIX ApXMUBaX OPTaHU3ALINII;

- TIPOBEJCHHE OOYyYalolluX CEMHUHAapOB UM COBEIIAHWA  TIO0 BOIpPOCaM
OpraHu3alyy JEJONPOU3BOACTBA U BEIOMCTBEHHOIO XpAaHEHUS JOKYMEHTOB C
pasnayeit MeTOIMYECKUX PEKOMEH AU 0 TeMe (ITPU HEOOXOTUMOCTH ).

2.4. Cpok peructpanuud oOpaimieHus (3asBiICHHs) IOJb30BaTENIsA O
HEO0OXOMMOCTH OKa3aHUsI METOJAMYECKOM TTOMOIIM 110 BOTPOCaM JIETOTPOU3BO/ICTBA
U apXUBHOTO JieJla TMpU JIMYHOM OOpaIlleHWHd B OTACN HE JOJDKHO MPEBBIINIATH S5
MUHYT TOCJE MPOXOKIACHUS aJIMUHUCTPATUBHOU MPOLEAYpPHl IIpUeMa JTOKYMEHTOB,
YCTAHOBJICHUs TpaBa U O(OPMIICHUS 3asBJICHUS HA WCIOJHEHHWE MYHULIMNAIHHOU
(GyHKUIHU.

3asiBlieHMs, TOCTYINHUBIIME MO TOYTE€ WJIM B  DJEKTPOHHOM  BHJIE,
PETUCTPUPYIOTCS B T€UCHHE | THA ¢ MOMEHTA MOCTYTUICHUS UX B OT/ICIL.

Cpok npenocTaBieHUs] MyHUIIMTATbHON (DYHKIIMH MOXKET YCTaHABIMBATHCS IO
COTJIACOBAHUIO CTOPOH, HO HE MpeBbIlIaTh 30 THEN ¢ MOMEHTA PErucTpalyy 3anpoca.

2.5. UcriomHenne MyHUIMMAIBHOW (DYHKIIMM MO OKa3aHUIO METOJIMYCCKON U
MPaKTUYECKOW TOMOIIM B  paboTe 1O  OpraHu3aluh  JIOKYMEHTOB B
JIeJIOTIPOU3BOICTBE, OTOOPY HOKYMEHTOB B cocTaB ApxuBHOro ¢onaa Poccuiickoit
denepanuu U NOATOTOBKE MEpPEAaYd MX Ha MOCTOSHHOE XPAHEHUE, BEICHUIO yueTa
TOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit deneparuu, HaXOIAMIUXCA Ha
BPEMEHHOM XPaHEHHH, MOJITOTOBKE HOPMATUBHBIX U METOJIMYECKUX JTOKYMEHTOB IO
BOIIPOCaM JIEJIONPOU3BOJICTBA U apXUBHOTO JieJia (Jajnee - MyHUIIMnaabHast (QyHKIIH)
OCYILECTBIISIETCS B COOTBETCTBUU CO CIEAYIOIMMH HOPMATHUBHBIMHU IPABOBBIMU
aKTaMu:

-Konctutyuust ~ Poccuiickoit ~ @epepauun  (MIpUHATA  BCEHAPOAHBIM
rojjocoBanremM 12.12.1993) (c ydeTrom momnpaBoK, BHECEHHbIX 3akoHamu Pd o
nonpaskax kK Koncturyuuu PO ot 30.12.2008 N 6-DK3, ot 30.12.2008 N 7-OK3)
(Cobpanme 3akoHomarenbcTBa Poccniickoit denepamuu, 2009, N 4, ct. 445; 2009, N
1, ct. 1;2009,N 1, cT. 2);

-denepanpubiii 3akoH o1 22.10.2004 N 125-®3 (pex. ot 11.02.2013 N 10) "O6
apxuBHOM Jene B Poccuiickoit ®enepanmn" (CoOpaHue 3aKOHOAATEIHCTBA
Poccuiickoit @eneparuu, 2004, N 43, ct. 4169; 2006, N 50, ct. 5280; 2007, N 49, cT.
6079; 2008, N 20, ct. 2253);
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-Oenepanbubiii 3ak0H oT 02.05.2006 N 59-03 "O nopsake paccMOTpeHus
oOpamenuii rpaxaaH Poccuiickoit ®enepanun" (CobpaHue 3aKOHOAATEILCTBA
Poccuiickoit @eneparuu, 2006, N 19, ct. 2060);

-Oenepanbhblil 3akoH oT 27.07.2010 roga No 210-®3 "OO6 opranuzanuu
MPENIOCTaBIEHUsI TOCYJApPCTBEHHbIX M MyHHMIMOANbHbIX yciayr" ("Poccuiickas
razera", N 168, 30.07.2010, "CoOpanue 3akoHomarenbcta PO", 02.08.2010, N 31,
cT. 4179);

-Oenepanbubliii 3akoH ot 06.10.2003 No 131-®3  (pen. or 25.12.2012
N 271-D3 ) «O0 o0umux NpUHIUIAX OpraHU3alMd MECTHOTO CAMOYIMpaBICHUS B
Poccuiickoit @enepauuny» (npunar ['J[ ®C PO 16.09.2003);

-3aKk0H benroponackoit o6nactu ot 03 urons 2006 roga Ne 60 «O6 opranuzanuu
TOCYJapCTBEHHOTO YIIPABJIECHUS apXWBHBIM JeioM B benropoackoit oOmacTuy»
(CoopHHK HOPMATHBHBIX MPABOBBIX akTOB benroponackoit obmactu, 2006, Ne 87);

-IIpuka3z MuHUCTEPCTBA KYJIBTYPhl U MAacCOBBIX KOMMYHUKaMKi Poccuiickou
®enepanuu ot 18.01.2007 N 19 "OO6 yrBepxkaeHuu [IpaBun opranuzanuu XpaHeHus,
KOMILJIEKTOBAHUSI, Yy4€Ta W UCIOJIb30BaHUS JOKYMEHTOB ApXHBHOTO (oHIa
Poccuiickoit denepaun U Ipyrux apXUBHBIX JOKYMEHTOB B TOCY/IapCTBEHHBIX U
MYHUIIUTIATBHBIX apXUBax, My3edaxX M OuOIMoTeKax, opraHuzanusx Poccuiickoi
akazemMuu Hayk" (3apeructpupoBaH B MUHHCTEPCTBE KOCTULIMHU Poccuiickoii
®enepanuu 06.03.2007, peructpanuonusii N 9059) (bromiereHb HOpMaTHBHBIX
aKToB (efepasibHBIX OpraHoB ucnojgHuTenbHOM Biactu, N 20, 14.05.2007) (B
penakuuu [Ipukaza MunkynasTypsl Poccun ot 16.02.2009 N 68 (3apeructpupoBaH B
Muntocte Poccun 05.05.2009, peructpanmonnsiiit N 13893) (Poccuiickas razera, N
89, 20.05.2009)).

OcHoBHBIE TpaBUjiia pPabOThl BEIOMCTBEHHBIX apxuBOB (yTB. Ilpukazom
I'nmaBapxuBa CCCP ot 05.09.1985 No263)

2.6. OcHOBaHMEM JIJIs1 UCTIOJTHEHHSI MYHUILIUIIAILHON YCITyTH SBJISETCS:

- YCTHOE, TMCbMEHHOE OOpallieHue (3asBiICHUE) TO0JIb30oBaTeNs (PUIIOKEHHE

Nel), a Taxke oOpaleHue, MOCTYMUBIICE MO AJICKTPOHHON MOYTE B apec apXUBHOTO
oTela O HEOOXOAMMOCTH OKa3aHUs METOJAMYECKOW TMOMOIIM IO BOMpOcam
JIEIONIPOU3BOACTBA M apXWBHOTro Jena. K 3asBieHHI0  MOTyT OBITh TPHIOKECHBI
COOTBETCTBYIOIINE JOKYMEHTHI;

- rpadUKU TIPOBEJICHUS CEMHUHAPOB, YTBEPKICHHbIE HAYAIHLHUKOM apXHUBHOTO
OT/ieJIa U COTJIACOBaHHBIE C ICTOUHMKAMH KOMITJIEKTOBAHUSI.

3asBlieHHE, KOTOpO€ ToaaeTcsi B (opMe DJIEKTPOHHOTO JOKYMEHTA,
MOAMUCHIBACTCSI TEM BHUJOM JJEKTPOHHOM TMOJMUCH, WCIOJIB30BAaHUE KOTOPOM
JIOTyCKaeTCs Mpy OOpalleHu! 3a MOJTYYEHUEM TOCYIapCTBEHHBIX U MYHUIUIIATbHBIX
yCIIyr 3aKoHOHAatenabCTBOM Poccuiickonn @Penepauuun. B 3asBieHuun 3asBUTEIIb
MOXET yKa3aTh MPOChOY O HaMpaBJIeHUU eMy HMH(OpMalMU MO BOMPOCY OKa3aHUS
rOCyapCTBEHHON YCIIYTH B DJIEKTPOHHOM (hOpMe UITH TIO TTOYTE.

Nnentudukamuss  monp3oBaTeiss Ha  MOpPTale€  TOCYIapCTBEHHBIX U
MYHULMNAIBHBIX YCAYr JUIsi TOJAaud 3asBUTEIEM 3asBICHUS WM MPHUIIAraeMbIX
JTOKYMEHTOB  MOJKET TMPOU3BOJUTHCS, B TOM UHCIE€ C HCHOJIB30BAHHEM
YHUBEPCAIIBHOM 3JIEKTPOHHOU KapTHI.
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JIOKYMEHTBI, NPEACTABICHHBIC 3asBUTENSIMH, JIOJDKHBI COOTBETCTBOBATH
CJIeIYIOLIUM TPEOOBAHUSIM:

- MOANMCAHHOE 3asBUTEJIEM 3asBJICHUE 3alOJIHSIETCA OT pPYKH WIH
MalTMHOMHUCHBIM CIIOCOO0M;

- AJIEKTPOHHBIE JOKYMEHTBI, MOJMUCAHHBIE 3JIEKTPOHHON MOAMUCHIO (B
TOM YHUCJIE C MCIOJIb30BAHUEM YHUBEPCAIBHOW 3JIEKTPOHHOW KapThl) W MOJAHHBIC
3asBUTENEM, MPU3HAIOTCS  PABHO3HAUYHBIMH  JIOKYMEHTAaM,  IOJIHUCAHHBIMU
COOCTBEHHOPYYHOM MOAMUCHIO U MPEICTABICHHBIM Ha OyMa>KHOM HOCHUTEIIE.

2.7. OT 3asBHTENS 3ampeniaeTcsi TpeOoBaTh:

— MPEACTaBICHUS] JOKYMEHTOB M HWHMOpPMAIMU WM OCYIIECTBICHUS
JNEWCTBUM, TMPEICTABICHUE WA OCYLIECTBICHUE KOTOPBIX HE MPEIYyCMOTPEHO
HOPMAaTUBHBIMH IIPAaBOBBIMU AKTAMH, PETYJIHPYIOIMIMMU OTHOUIEHUS, BO3HUKAIOIINE B
CBSI3U C MPENOCTABICHUEM MYHUIIMIIAIbHON YCIIYTH;

— MPEICTaBICHUS IOKYMEHTOB U MH(OPMAIIH, KOTOPbIE B COOTBETCTBUU C
HOPMAaTUBHBIMM NpaBOBbIMU akTamu Poccuiickoii ®enepanuu, HOPMaTUBHBIMU
IIPaBOBBIMM aKTaMu CyObekTOB Poccuiickoil ®enepanyii M1 MyHUIUIATbHBIMU
MIPABOBBIMH AKTAMH HAXOJATCS B PACHOPSHKEHHM TOCYAApPCTBEHHBIX OPraHOB,
MPENOCTABISAIOMIMX T'OCYJAPCTBEHHYIO YCIIYT'Y, MHBIX TOCYJApCTBEHHBIX OPIaHOB,
OpraHOB MECTHOI'O0 CaMOYIIpaBJICHUs U (WJIM) TOABEIOMCTBEHHBIX TOCYAapPCTBEHHBIM
OpraHaM M OpraHaM MECTHOIO CaMOYNPABJICHUS OPraHU3alNi, Y4acCTBYIOIIMX B
MPEIOCTABICHUN TOCYJAPCTBEHHBIX WJIM MYHUIHUINAIBHBIX YCIIYT, 32 UCKIIOYECHUEM
JIOKYMEHTOB, YKa3aHHbIX B uactu 6 cratbu 7 @enepanpHoro 3akoHa No210-D3;

— OCYIIECTBJICHUS JIEUCTBHI, B TOM YHUCJIE COTJIACOBAaHUM, HEOOXOIMMBIX
JUIS. TIONyYEHUS TOCYJAApPCTBEHHBIX W MYHUIUIAIBHBIX YCIYT M CBS3aHHBIX C
oOpalieHeM B  HHBIE  TOCYJapCTBEHHbIE  OpraHbl, OpraHbl  MECTHOTO
CaMOYIIPABJIEHUsI, OpPraHU3allH, 32 UCKIFOYEHUEM IOJYYEHHUs] YCIYT U TOJTYYECHUS
JTOKYMEHTOB W HWHGOPMAIIMK, TPEIOCTABISEMbIX B pe3yjibTaTe MNPEAOCTABICHUS
TaKMX YCIYT, KOTOpbIE SIBISIOTCS HEOOXOMAUMBIMU U  00S3aTENbHBIMU IS
MPEIOCTABICHUS] MYHULIMTIAJIBHBIX YCIIYT.

2.8. Ilepeuenb OCHOBaHMH JI OTKa3a B HCTIOJHEHUH MYHUITUTIATBHOW YCITYTH.
Bomnpoc HaxoauTcs BHE KOMIIETEHIIMN apXUBHOTO OTAEINA.

2.9. Ilepedenp ycmyT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMHA M 00s13aTEILHBIMU
JUISL IPEAOCTABJIEHNS MYHHUIIUIIAJIbHON YCIIYTH.

JI1s ipeiocTaBieHUs] MyHUIIUITAIBHOW YCIIYTH HE TpeOyeTCs MOJy4eHUEe UHBIX
YCIIYT.

2.10. Ilopsaok, pasmep U OCHOBAHUS B3UMAaHUS TOCYJAPCTBEHHOM MOUUIHMHBI
WJIM UHOM TUIAThI, B3UMAEMOM 32 IIPEAOCTABICHNE MYHULIUIIAIBHON YCIYTH.

HcnionHeHre MyHUIIUITATEHON YCITyTH OCYIIIECTBIISIETCS OECIIaTHO.

2.11. Tlopsamok, pasMep W OCHOBAaHUS B3UMAaHUsS ITUIATHI 34 MPEIOCTABICHHUE
YCIIYT, KOTOPBIE SIBJSIOTCS HEOOXOIUMBIMU U 00sI3aTEIBLHBIME JIJIsI PEAOCTABIICHUS
MYHUITUTIATGHOW YCIIYTH, BKJIIOYas WHOOPMAIMI0O O METOJUKE pacdeTra pasmepa
TAKOW IIJIAThI.

HcnonHenne MyHUIIMITAIBHOM YCITYTH OCYILIECTBIIAETCS OECIIaTHO
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2.12. MakcuManbpHBII CPOK OXHJIAaHWS B O4YEpeNH TPU TOJade 3ampoca o
NPENIOCTABIICHUM MYHUIMNAIBHOW YCIAYrM M TpU TMOJYyYEHUHU pe3yJibTara
MPEIOCTaBICHUS TAKUX YCIIYT HE OJDKEH MPEBBIMIATh 15 MUHYT.

2.13. Peructpanusi JOKYMEHTOB OCYILECTBIISETCS IyTeM IPOCTaBICHUS Ha
3asIBJICHUH IITaMIla apXUBHOTO OT/IeJIa C BXOASIIMM HOMEPOM U JaTOU MOCTYIUICHHUS.
MakcuManbHBIA CPOK PETUCTpaAllUU OJUH padOUYMi JIEHb C MOMEHTA IMOCTYIUICHUS
3asiBJICHUSI.

2.14. Bpemst B MyTH OT OCTaHOBKM OOIIECTBEHHOTO TPAaHCIOpPTa IO MeEcCTa
UCTIOJTHEHUS] MYHUIIMNANbHON (YHKIIMH, C Y4YETOM IMEHMIEXOAHON JOCTYITHOCTH,
cocraBisieT He 6ornee 10 MUHYT MELIKOM.

Ha Tepputopuu, mpuieramomeil K MECTOPACIOJIOKEHUIO apXUBHOTO OT/ENa,
000pYyIYyIOTCSI MECTA ISl MTAPKOBKHU aBTOTPAHCIOPTHBIX CPEJCTB.

Joctyn 3asBuTeNel K MapKOBOYHBIM MECTaM SIBIISIETCS OSCIIATHBIM.

Bxox B momernieHne o0opyayroTcs MaHIycaMu, paclIMpeHHBIMHU MPOXOJaMH,
nepusiaMi, MO3BOJIAIOIMMU O0OECIEeUnTh OECHpPEnsTCTBEHHBIM JOCTYI 3asBUTEIEH,
BKJIIOYAsi UHBAJIMJIOB, U MHBAJIHNJIOB, UCIOIb3YIOIINUX KPECIa—KOJISACKH.

Bxox B otmen o6GopynoBaH HMHPOPMAIMOHHON TaONIMUYKOW (BBIBECKOM),
coJeprKallel Cciaenyonlyo HH(HOPMALIUIO:

- HAMMEHOBAHME;

- MECTO HaXOXKICHHUS,;

- pexXuM paboThL;

Mecta uH(hopMUpPOBaHUSL, 0KUIAHUS O00PYAYIOTCS:

- UH()OPMALIMOHHBIMU CTCH/IAMHU;

- CTYJIBSIMU Y CTOJIAMH TSI BO3MOXXHOCTH O(DOpMIIEHUST JOKYMEHTOB;

- oOpa3suamMu  3amoJIHEHUS  JIOKyMEHTOB, ONaHKaMu  3asBICHUN U
KaHLEJSIPCKUMH MPUHATICKHOCTIMHU.

B apxuBHOM OTJeNe HEMOCPEICTBEHHOE B3aWMOJEWUCTBUE CIIELUATINCTOB C
3asBUTEJISIMU OPTraHU30BaHO B OTJEJIbHBIX KAOMHETaX JJIs KaKJ0ro BEAYIIEro mpueM
CHelMaucTa C YyKa3aHWeM Homepa kaOuHeTra W (aMuUIUM, HMEHHM, OTYECTBa,
JOJDKHOCTH ~ CIIELMAINCTA, OCYIIECTBISIOLIEIO HMCHOJHEHHE  MYHHUIMIATIbHOM
byHKINU.

2.15. OCHOBHBIMHU TOKA3aTEJSIMU JOCTYMTHOCTH M Ka4eCTBA MYHMIIUIAIBHOU
YCIyTU SIBJISIIOTCSL:
— JIOCTOBEPHOCTH MPEAO0CTaBIsIEMON HH(OPMALINH;
— YEeTKOCTb M3II0KEHUsI HH(POpMAITUH;
— MOJHOTAa UHPOPMHUPOBAHUS;
— HaMISIHOCTH (hOPM MpeocTaBIsieMoi HHpOpMaInu;
— ymoOCTBO U OCTYIMHOCTbH MOJTYYCHHS MH()OPMAIINH;
— ONEepPaTUBHOCTH MPEIOCTABICHUS HHPOPMAIIUH;
— COOJI0/IEeHNE CPOKOB MPEAOCTABICHHUS MyHUIIUTIATILHON YCIIYTH;
— OTCYTCTBHE OOOCHOBAaHHBIX XajloO IO MPEAOCTABICHUIO MYHUIUNAIbHON
YCIyTH.
2.16. 3asBuUTENb MMEET BO3MOXHOCTbH MOJYYUTh B 3JEKTPOHHOM BHUJE U3
EnuHoro moprana rocynapCTBEHHBIX M MYHHIIMITATBHBIX YCIYyT Mo benropomackoi
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o0nacTd C HCMONb30BaHHEM HH(OPMALMOHHBIX TEXHOJOTHM OnaHk U oOpasery
3asBJICHUS, MIEPEYCHb JOKYMEHTOB, HEOOXOAMMBIX JJIS TOJIYYECHUS MyHULIUIAIBHON
YCIIYTH.

2.17. brnok-cxeMa MpeAoCTaBlICHUS MYHULUIMAIBHON YCIyTd NPUBOJUTCS B
NpUJIoKeHUH K Pernmamenty (nmpunoskenue Ne2 ).

2.18. OGecrneunTh MHBAIUAAM CIEAYIOIIUE YCIOBUS JOCTYITHOCTH OOBEKTOB B
COOTBETCTBUHM C TPEOOBAHUSIMU, YCTAHOBJICHHBIMH 3aKOHOJATEIBHBIMH W HHBIMU
HOpPMaTUMBHBIMM MNpaBoBbIMU akTamMu Poccuiickon ®Penepaunmn un benroponackon
o0nacTu:

2.18.1. Bo3moxHOCTH O€CHpemsITCTBEHHOTO BXOAa B 3[JaHHE, B KOTOPOM
IIPEIOCTABIISIETCS YCIIyTa, U BBIXOJIA U3 HETO.

2.18.2. BO3MOXHOCTb CaMOCTOSITEIBHOTO TEPEABUKEHUS 110 TEPPUTOPUHU
opraHa, NMpeJOCTABIIAIONIETO YCIYry, B LEISIX JOCTyNa K MECTY IpeIOCTaBICHUS
YCIIYTH.

2.18.3. BO3MOXHOCTb IOCAJKH B TPAHCIOPTHOE CPEJACTBO M BBICAJKH W3 HETO
nepes BXOAOM B 3/1aHHE, B KOTOPOM IPEAOCTABIIAECTCS YCIyra.

2.18.4. ComnpoBOk/IeHNE HHBAIUIOB, UMEIOIINX CTONKHUE HapyIIeHUs PYHKITUU
3p€HHs U CAMOCTOSITEJIBHOTO  IEPEABMIKEHUS IO  TEPPUTOPUHM  Oprasa,
IIPENOCTABISIOIIETO YCIYTY.

2.18.5. CogpelictBue UWHBaIMAYy 0OpU BXOAE B 3JaHHE, B KOTOPOM
NPENIOCTABISICTCA YCIAyra, W BBIXOJAE M3 HEro, MH(GOPMUPOBAHHME HMHBAJIUAA O
JOCTYITHBIX MAapUIpyTax OOIIECTBEHHOIO TPAHCIIOPTA.

2.18.6. Hannexamiee pa3MmelleHue HOCUTENed HHpOpMaluuu, HEOOXOIUMOM
UIsl oOecriedeHHsl OeCHpensiTCTBEHHOTO JIOCTYNa WHBAIUAOB YCIyre, C Y4YeTOM
OTrpaHUYECHHUN MX KUZHEIEATEIbHOCTH.

2.18.7. Oka3aHn€e UHBIX BUJIOB IIOCTOPOHHEN MTOMOIIIH.

2.19. ObGecnieueHre MHBAIKMIAM CIIETYIONIUX YCIOBUHM JOCTYIMHOCTH YCIYTH B
COOTBETCTBUM C TpeOOBAaHUSIMH, YCTAHOBJIICHHBIMH 3aKOHOAATEIbHBIMU M HHBIMHU
HOPMATHBHBIMH ITIPABOBBIMU aKTAMM:

2.19.1. Oxa3zanme WHBaJIMJAM TIOMOIIM, HEOOXOIUMOU JUIsl TOJy4YeHHUS B
JOCTYNHOM AJi1 HUX (popme HMHPOpMAIMK O MpaBUJaX MPEAOCTaBICHUS YCIYTH, B
TOM 4Hciie 00 0pOpMICHUH HEOOXOAUMBIX I MOJYUYEHHUS! YCIYTH AOKYMEHTOB, O
COBEpIICHUN UMU JAPYTUX HEOOXOIUMBIX JJIsl IOJTYyYEHUS YCIYTH IeHCTBUH.

2.19.2. Oka3anue paOOTHHKaMHU OpraHa, MPEJOCTABIISIOUIETO YCIyTy, UHOM
HEOOXOAMMOW HWHBANMIAM TIOMOLIM B MPEOAOJEHUU OapbepoB, MEIIAOIINX
MOJIYYEHHUIO UMHU YCIIYT HapaBHE C JPYTUMHU JIULIAMH.

3. Cocras, nocJjie10BaTeJIbHOCTh U CPOKH BbINOJIHEHUS
aJIMMHHMCTPATHBHBIX Npoueayp (aeicTBuii), Tpe0OBAHUA K MOPAAKY HX
BBINIOJIHEHHS, B TOM YMCJIe 0COOCHHOCTH BBINOJTHEHUSI A/IMUHUCTPATUBHBIX
npouenyp (I1eMcTBUil) B JJIEKTPOHHOU popme

3.1. Opranuzanys UCIOJHEHUS MYHUIIMTIAIBHON (DYHKIIMH BKJIIOYAET B
ce0s cenyromnye aIMUHICTPATUBHBIE TPOLEAYPHI:
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- perucTpanuro oopameHus (3asBACHUS ), TOCTYIUBIIIETO OT 3asBUTEIIS;

- OKa3aHUWE€ METOJUYECKOM moMou B  (GopMe KOHCYJIbTHPOBAHUS
IOPUANYECKUX U (PU3UYECKUX JIMI[ M0 YCTHOMY OOpAIllEHUIO TPU JIMYHOM TpHEMe
WIH 110 TeNeOHY;

- OKa3aHUE METOMYECKON MMOMOIIIHU IO 3asBJICHUIO, IOCTYIUBIIEMY 10
MOYTE WJIU B DJIEKTPOHHOM BUJIE;

- OKa3aHUE METOIUYECKON (TIpU HEOOXOIUMOCTH - MIPAKTUYECKON ) TTOMOIITU
C BBIXOJIOM Ha MECTO B OPraHU3AIUIO - UICTOYHUK KOMILJIEKTOBAHUS APXUBHOTO
OTJeJIa U MPEANPUATAE, HAXOAIIEecs B CTaAUU OaHKPOTCTBA;

- IPOBeJIeHUE 00YYAIONINX CEMUHAPOB U COBELIAHUI IO BOIIPOCaM
OpraHu3allyy JeTONPOU3BOJICTBA U BEJOMCTBEHHOTO XPAHEHUS JOKYMEHTOB C
pasiadeil METOIMYECKUX PEKOMEHIAIIUN 110 TEME.

3.2. Peructparnus obpamieHus (3assBICHHS ), TOCTYIHUBIIETO OT 3asIBUTEISA

[TocTynuBiivie B OTAEN 3asBICHUS IOPUAMYECKHMX W (U3UYECKUX JIUI
PETUCTPUPYIOTCA OTBETCTBEHHBIM COTPYJHUKOM apXMBHOIO OTJEJIa B JIEHb
MOCTYIUICHUS B CHEIMATILHOM KypHAJIE.

Perucrtpanusi [10OKYMEHTOB OCYLIECTBIISIETCS IIyTEM MPOCTABJICHUS Ha
3asBJICHUH IITAMIIa aDXUBHOIO OTJIENIAa C BXOIAIIMNM HOMEPOM M AATOW MOCTYILICHHUS.
MakcumanbHBIA CPOK PETUCTPAIMU OJUH PAa0OUYMi JIeHb C MOMEHTA IMOCTYIUICHUS
3asIBJICHUS.

OnpeneneHne  KOHKPETHOIO — COTPYAHHUKA,  MCIOJHSIONIETO  3ampoc,
OCYUIECTBJISIET HAYAJIbHUK OTJeNa.

Onpenensiercss KOMIETEHTHOCTh U COOTBETCTBUE JIAHHOTO TOPYYEHUS
JOJKHOCTHBIM 00S13aHHOCTSIM MCTIOJIHUTEIIA.

MakcuMalIbHBIM CPOK OMPENIENICHUs] UCTIONHUTEIS COCTABIIAECT OJAUH pabouuii
JI€Hb C MOMEHTA Mepeayu 3asBJICHUS [TOCJIE€ €r0 PErUCTPALIMH.

Pe3ynbraToM omnpeieneHnsl KOHKPETHOTO COTPYAHUKA SIBJISIETCS POCTABICHUE Ha
3aperuCTPUPOBAHHOM 3asBJIICHUH BU3bI C YKa3aHUEM (DaMHIIMU, UMEHHU, OTYECTBA
VCIIOJTHUTENS U JaThl IPOCTABJICHUS BU3bI.

3aBU3UPOBAHHBIN 3aPOC MEPENACTCSI KOHKPETHOMY UCTIOJIHUTEIIO,
YKa3aHHOMY Ha BH3€.

[Tpu mocTyruieHUH B OTJEN 0OpaIlleH!sl TMOJIb30BATEIS 110 AIEKTPOHHOMN
noure, oOpalleHHe pacreyaTbiBacTCs Ha OyMaKHOM HOCUTENIE U B TaJIbHEUIIIEM
paboTa C HUM BEJIETCSI B yCTAHOBJICHHOM IMOPSIKE.

3.3. Oxazanume MeToaUYEeCKOW TmoMou B (GopMe KOHCYIbTUPOBAHUS
IOpUIMYECKUX U (PU3UYECKUX JIUII 10 YCTHOMY OOpalieHUuIo P JIMYHOM MPUEME WU
1o Tenedony.

OcHoBaHueM JyUIsi Hayajga JIEUCTBUSA  SIBJISIETCS YCTHOE  OOpallleHHe
IOPUJIMYECKOTO WM (PU3UUECKOTO JIUIA MPU JIUYHOM MPUEME WIH MO0 TeJIePOHHOMY
3BOHKY.

[Ipu otBetax Ha TenedOHHBIE 3BOHKH M YCTHBIE OOpaIeHHs MPU JHIHOM
nprueMe MYHUIUTIATBHBIE CIIYy)Kalllie apXWBHOTO OTJAENa MOAPOOHO M B BEXKIUBOU
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dbopme nHPOPMUPYIOT OOPATUBIIMXCS JIMII TT0 HHTEPECYIONTUM uX Bompocam. OTBeT
Ha TeNeQOHHBIA 3BOHOK JIOJDKEH HAayMHAThCA ¢ MHGOpMAlMM O HAaWMMEHOBAaHUU
otnena, (pamMwinM, UMEHH, OTYECTBA M JIOJHDKHOCTU CHEIHUAINCTa, MPUHSBILIETO
TesedOHHBIN 3BOHOK.

OTtBet Ha oOpareHue 1aeTcs B IeHb 0OpalleHuUs.

YCcTHBIE  KOHCYNbTAlMM  HE  TPEOYIOT  MOCIEAYIOIIET0  MHChbMEHHOTO
0o OpMIICHUS CBOETO CO/ICPKAHUS.

MakcumanbHOE BpeMs, 3aTpauye€HHOE Ha aJIMHHHCTPATUBHOE NICUCTBHE HE
JIOJKHO MPEBBIIATH 15 (MATHAAUATH) MUHYT.

3.4. OkazaHue METOAMYECKOW TIOMOIIM MO 3asBJICHUIO, TOCTYNUBIIEMY TIO
MIOYTE WJIU B DJICKTPOHHOM BHUJIE.

NHannuupyrommM cCoObITHEM T Hadana JEeUCTBHS SIBISETCS TOCTYIICHUE
HEIMOCPEJICTBEHHO  HCIIOJIHUTENI0  3apErMCTPUPOBAHHOTO W 3aBU3MPOBAHHOIO
oOpalieHusl.

WcnonHuTenb rOTOBUT METOJIWYECKUE MaTepuaibl (B T.4. KOMUU OOpasIoB
OJIaHKOB OMNHUCEHN, apXMBHBIX CIPABOK, aKTOB, HOMEHKJIATYp JH€J, MOJOXKEHUU 00
apXMBE€ U OKCIEPTHOM KOMHUCCHMU W T.I.) M HANpaBisieT UX Ha TOYTOBBIM WU
AJIEKTPOHHBIN a/pec MOJIb30BATENCH.

B cnyuae nampaBieHUSt JTOKYMEHTOB (MHCTPYKIMM IO JEIOMPOU3BOJICTBY,
MOJIOKEHUN 00 KCIEPTHOW KOMHUCCHH, TOJOKEHUM 00 apXuBe, HOMEHKIIATyp e,
OMHCEH e TOCTOSHHOTO XpaHEHUS W 10 JUYHOMY COCTaBy) Ha OKCIEPTH3Y,
VCITOJIHUTEIb TOTOBUT 3aKJIFOYEHHE MO0 PE3YJIbTATaAM PACCMOTPEHHS.

OxkazaHue METOAMYECCKOW TOMOITH IOPUANICCKUM JIUIAM OCYIIECTBIISCTCS B
IJIAHOBOM ¥ BHEIUIAHOBOM TIOPSAKE, B paMKax OTBEACHHOTO Ha 3TOT BHI
JeATEIbHOCTH Or0/IKeTa pabovyero BpeMeHHU.

Cpok uCIOHEHU JAHHOM aJIMMHUCTPATUBHOU npouenypsl - 10 quei. Kpome
TOTO, CPOK MOKET YCTaHABIMBATHCS MO COTIACOBAHUIO CTOPOH.

3.5. Okazanue METOAMYECKOU (MpU HEOOXOJUMOCTH - TIPAKTUYECKOM ) TTOMOIITH
C BBIXOJIOM Ha MECTO B OpPraHM3aIMI0 - HUCTOYHUK KOMILJIEKTOBAHUS apPXHWBHOTO
OTJIeNa U MPENPUsITHE, HAXOASIIEeCS B CTalud OaHKPOTCTBA.

Nuunmupyronum coObITHEM JJIS HaYaja IeUCTBUS SBISETCS:

- MOCTYIUICHUE B OT/AEN oOpalieHus (3asBJIEHUs) O HEOOXOAUMOCTH OKa3aHUs
METOJMYECKONW IMOMOIIM IO BOIPOCAM JEJIOMPOU3BOJICTBA U APXUBHOTO Jeia ¢
BBIXOJIOM Ha MECTO (BHEIJIAHOBBIE TTOCEIICHUS);

- TIOCEIICHUE B COOTBETCTBHH C IJIAHOM PaOOThI apXUBHOTO OT/IeJa Ha TEKYIIIHMA
rO/I.

B crmydae mocTtymuieHus 3asBIECHUS OT MPEANPHUATHS, HAXOIAIIETOCS B CTAIUU
OaHKPOTCTBa, K 3asBIICHUIO JIOJDKHBI MPHIIATaThCS JOKYMEHTHI, IOATBEPIKIAIOIINC
0aHKPOTCTBO (pelieHrue apoOUTPaKkHOTO Cy/a).

Pemenne o0 TIAHOBBIX W BHEIUIAHOBBIX TIOCEIICHUSX JJII  OKa3aHUs
METOMYECKON MOMOIIN MPUHUMAET HAYAJIbHUK apXHUBHOTO OT/IENA.

B xozme wcnonHeHHWss agMUHUCTPATHBHOW MPOLEAYPHl  MYHHULMITAIBHBIN
CIIy’KaIllui apXWBHOTO OTJIEJIA:

- OIIpeneNsieT COCTaB JOKYMEHTOB, MOJICKAIIHNX JaTbHEHIIIEMY XpaHESHHUIO;
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- B Clly4yae, €ClId NPEANPUSATUE HE SIBISETCS MCTOYHUKOM KOMILIEKTOBAHUS
apXMBHOI'O OT/ENA, 3aKII0YAET JOTOBOP O Mepeaade A€ Ha XpaHCHHUE;

- MPOBOJIUT SKCIEPTU3Y IEHHOCTH JOKYMEHTOB, MOJICKAIIMX BKIIOUCHHUIO B
coctaB ApxuBHoro ¢onaa Poccutickoit denepanmu;

- ompeaenseT 00eCIeUYeHHOCTh OpraHM3allii HOPMATHBHO-METOIMYCCKUMHU
JOKYMEHTaMH B 00JIaCTH JIEJIONPOU3BOJICTBA W apXWBHOTO Jela, BHEAPEHUE HX B
MPaKTUKY pabOTHI;

- JaeT pEeKOMEHJAlMh MO0 OOECHEUYEHUI0 COXPAHHOCTH, COOJIOJICHUIO
HOPMATUBHBIX YCJIOBUM W HOPMATHUBHBIX PEXKHUMOB XPAaHEHHS U OpraHu3aluu
XpaHEHUs apXHUBHBIX JOKYMEHTOB; MPU OTCYTCTBUU OTBETCTBEHHOTO 3a apXHUB —
pEKOMEHAAIMM O  BO3JIOKEHUM  OO0sA3aHHOCTEM O  BEIACHUUM apXwBa WU
JIETIONPOU3BOJICTBA HA JIOJHKHOCTHOE JIUIIO;

- JJa€T PEKOMEHJIAllMM IO BEICHUIO YYETHBIX JIOKYMEHTOB, COCTABJICHUIO U
o(OpMIICHHUIO OIMKCEH JeJ, MacnopTa apXxuBa, BEJCHUIO U KaueCTBY (OPMHUPOBAHUS
HaOJII01aTEIBHBIX JIEIT;

- PEKOMEHAYET MPUBJICKATh JJISI MPOBEJACHUS DKCHEPTU3BI 1LIEHHOCTU
JIOKYMEHTOB IOPUINYCCKUX U (PU3MUECKUX JIUI], UMEIOIINX MTPaBO Ha
COOTBETCTBYIOIINI BUJT paOOTHI.

Cpok ucrnoyiHeHUs! JaHHON aJIMUHUCTPATUBHOM Mporieaypsl - 1 eHs.

3.6. IlpoBeneHne oOyyarolMX CEMUHApOB M COBELIAHUII IO BOIpPOCaM
OpraHu3alyiy JeJIO0NPOU3BOACTBA U BEJOMCTBEHHOIO XpaHEHUs JOKYMEHTOB.
OcHoBaHuEM JUIsi  OpraHU3alMM MPOBEACHUS OOYYaAIOIMIMX CEMUHApPOB H
COBEILAHUU SIBJISETCSA:
- MOCTYIUICHHE B OTJAEN 3asBJICHUA IOPUIMYECKOTrO JIMLIA O IPOBEACHHUU
ceMUHapa (COBEIIaHUS);
- B COOTBETCTBMM C TIUIAHOM pPaOOThl apXHMBHOTO OTAeNa (MpOBEAEHUS
CEMUHAPOB).
OCHOBHBIE MEPONPUATHUS IO OPraHU3aLUHU U IIPOBEJICHUIO CEMUHApa:
- OTpeJIeJICHUE COCTaBa OPrKOMUTETAa M KOHTUHIE€HTa YYaCTHUKOB, BPEMEHH U
MecCTa MPOBEICHUSI CEMUHAPA;
- pa3paboTKa ¥ YTBEpPkKIACHUE MPOrpaMMbl CEMUHApa (COBEIIAHNUsA);
- TpPOBEJCHHE OPraHU3alUOHHBIX MeponpuaATuil  (opopMIIEHHE MHUCEM,
W3BEIICHUM, MPUTIIAIIEHNH, TOAr0TOBKA MOKa3a KWHOWH(OpMAIUKY U T.11.);
- IPOBEACHUE CEMUHApPA, COBELIAHUS;
- aHaJIM3 U OLIEHKA pabOThI COBEIIAHUS, CEMUHAPA.
OcHoBaHueM i OTKa3za ([UIsl MepeHoca) B MPOBEACHUM CEMHHapa SIBIIAETCA
HEYKOMIUIEKTOBAHHOCTh TPYIIIbI AJIS IPOBEACHUS CEMUHApA.
Cpok WCTONHEHUs JaHHOW aJMHUHUCTPATHBHON TPOIEIyphl 3aBUCUT OT
o0beMa TNPEeNoCTaBISIEMON METOJUYECKO HWH(POPMAIIMKM W COTJIacOBBIBAETCS C
OopraHamMu ¥ OpTaHU3aIAsIMH.

4. @opMbI KOHTPOJISI 32 McnoiHeHHeM Persiamenra
4.1. Texkymuii KOHTPOJb 3a COOJIOJIEHUEM IIOCJIEA0BATEILHOCTH JCHCTBUH,
OIPEJICIICHHBIX aIMUHHUCTPATUBHBIMH poueaypaMu o HWCHOJIHCHHUIO
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MYHULIMOAIBHON YCIYTM W NPUHITUEM PEIICHUN OCYIECTBISETCS HAYaTIbHUKOM
apXUBHOTO OTJAENA, 3aMECTUTENIEM TJIaBbl A[IMUHUCTpPALMU palioHa, KypUPYIOLIUM
apXHUBHOE JIEJIO.

4.2. Tekyuii KOHTPOJb OCYUIECTBJISIETCS IMyTeM IPOBEJICHUS TPOBEPOK
COOJIIOJICHUsI U MCIOJHEHUs pa0OTHUKAMU TMOJIOXKEHUN HacTosiero Pernamenta, a
TaKXe OTPacCIEBbIX HOPMATUBHO-METOIMYECKUX YKA3aHUI U MPABUI B COOTBETCTBUU
C JCUCTBYIOIIMM 3aKoHOHareabCcTBOM Poccuiickon ®epepamuu, benropoackoit
o0iacTu.

4.3. KoHTpoJIb 3a TOJHOTOM M KAaueCTBOM HWCIIOJHEHUS MYHUIIUIAIBHOU
yCIyTd BKIIOYaeT B ceOs MPOBEIEHUE TMPOBEPOK, BBISIBICHWE M YCTPAaHEHHUE
HapyILIEHU! MPaB MOJIb30BATENEN, PACCMOTPEHUE, IPUHIATHE PELIEHUNA U ITOATOTOBKY
OTBETOB Ha OOpalleHHs I[0JIb30BaTeNeH, COIEpKalUX KaIoObl Ha peIIeHus,
nercTBus (0e3/1eiCTBUE) MYHUIIUMTAIBHBIX CIYKAIIUX apXUBHOTO OTJEa.

[To pe3ynpTaTaMm MpPOBENECHHBIX MPOBEPOK, B CIIydac BBISBICHUS HapyLICHUN
IIpaB IO0JIb30BATENIC, K BHUHOBHBIM JIMI]AM OCYLIECTBIIIETCSI MPUMEHEHUE MEP
OTBETCTBEHHOCTH B TIOPS/IKE, YCTAHOBIICHHOM 3aKOHOAATENbCTBOM Poccuiickoit
denepanum.

4.4 I1poBepku MOTYT OBITh IUIAHOBBIMHU (OCYIIECTBIISTHCS Ha OCHOBAaHUU
YTBEPKJIEHHOTO Tpaduka MPOBEJACHUS MMPOBEPOK) U BHEIJIAHOBLIMHU, B TOM YHCJIE TIO
KOHKPETHOMY OOpAIlleHUIO MOJIb30BaTEIIs.

JIs mpoBEpKHM MOJIHOTHI M KadyeCTBAa HCIOJHEHUS MYHUIUMAIBHOW YCIyTH
dbopmupyetcsi pabouas rpymnma, B COCTaB KOTOPOW BKJIIOYAIOTCS MYHULIMNAIbHBIC
ClIy’Kalllhie aJMUHUCTPAllu paiioHa.

4.5.Pe3ynpTaThl AeATENBHOCTH padodeil Tpynmbl OQOpMISIIOTCS B BUIE

CIIPaBKH, B KOTOPOW OTMEUAIOTCS BBISIBIICHHBIC HEAOCTATKA U MPEMJIOKEHUS MO X
YCTPaHEHHUIO.

4.6.'paxgane, X OOBEIUHEHHUS M OPraHU3alMd MOTYT KOHTPOJHUPOBATH
MPENOCTaBIICHNE MYHUIIMITAIIBHON YCIYyTH MyTeM MOJy4eHUs] HHPOpMaIUKU O HEel 10
TenedoHy, M0 MUCbMEHHBIM O0pPAIIEHUSM, 110 SJICKTPOHHOU MOYTe, Ha OPUITHATHEHOM
caiite ornena u uepe3 llopram rocyaapCTBEHHBIX M MYHULMMNAIbHBIX YCIYT IO
Bbenropoackoit oomactr — WWW.Q0suslugi.ru.

5.JlocynedHblIii (BHeCYAe0HbIIT) MOPATOK 00:KAJTOBAHUA PellIeHUH U JedcTBUM
(0e3neiicTBHS) OpPranHa, Npea0CTABJISIONIEr0 MYHUIIUMIIAJIbHYIO YCJIYTY, a
TaK:Ke UX J0/KHOCTHBIX JIMI]

5.1. 3agBuTenu UMEIOT MPaBO Ha JocyleOHoe (BHecyneOHOe) o0)KaloBaHUE
nercTBui  (0e3eHCTBUS) M pELIEHUM, TPUHATHIX (OCYHIECTBISIEMBbIX) B XOJE
MPEIOCTaBICHUS MYyHULUINAIBLHON ycnyru. JlocynaeOHblil (BHeCyAeOHbINH) MOPSAIOK
00>a0BaHMs HE UCKITI0OUAET BO3MOXKHOCTh 00KajoBaHus JeiCTBUM (Oe31eHCTBUS) U
peleHuH, MPUHATHIX (OCYIIECTBISIEMBbIX) B X0/I€ MPEAOCTaBICHHUS MYHHUIIMIIAIbHOM
yCIIyTH, B cyaeoHoM mopsiake. JlocyneOnblii (BHECYIeOHBIN) MOPSAOK 00KaTOBAHUS
HE SIBJISIETCS JUIsl 3asiBUTENIeN 00s3aTENIbHBIM.

5.2.  JKamoba  moker  OBITH  HampaBieHa IO  M[MO4YTe,  4Yepes
MHOTO(QYHKIIMOHAIbHBIA ~ LEHTP, C  HUCIHOJb30BaHUEM  HMH(POPMAIMOHHO-


http://www.gosuslugi.ru/
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TEJIEeKOMMYHUKAaMOHHONW cetn «MHTepHeT», oQuIMaIbHOTO caiiTa opraHa
MPEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTy, €IMHOIO0 PErHOHAIBHOTO IMOopTalia
NPEJOCTABJICHUS] TOCYIaPCTBEHHBIX W MYHHIMIIAIBHBIX yCIyr WWW.gosuslugi.ru, a
TaK)Ke€ MOXET ObITh IPUHSTA MPU JTUYHOM IIPUEME 3asIBUTEIS.

5.3. 3asBUTENH MOXET 00paTUTHCA C KajloOoW Ha AeicTBus (Oe3nencTBre) U
pelIeHus, OCYIIECTBISIEMbIE B XOJI€ MPEIOCTaBICHUS MYHUIIMIAIBHOM YCIyrd Ha
OCHOBAHMM HACTOSIIETO PErjaMeHTa: YCTHO K HCIOIHUTENI0, TUOO MHUCbMEHHO Ha
UMSl THaBbl agMUHUCTpanuu VBHSHCKOrO paiioHa (IEpBOrO 3aMECTHUTENS TJIaBbl
aJIMUHUCTPAIIMU pallOHa — PYKOBOJIUTEIIS ariiapara riaBbl /IMUHUCTPAIH PAiOHA).

5.4. OcOOEHHOCTH MOJA4Yd U PAacCMOTPEHMS Kallo0 HA pElIEHUs U JEeHCTBHS
(Oe3meiicTBME) OPraHOB MECTHOTO CAaMOYMPABIEHUS W HUX JODKHOCTHBIX JIHIL,
MYHUIIMINIATBHBIX CIY>KAIIMX YCTAHABIMBAIOTCS COOTBETCTBEHHO HOPMATHBHBIMU
NPaBOBBIMM aKTaMu CcyObekTOB Poccuiickoil ®enepanyii M MyHHIMNAIbHBIMU
PaBOBBIMH AKTaMHU.

5.5. XKamob6a nomkHa comepkaTh:

1)HauMEHOBaHUE OpraHa, MPEJOCTABISIONIEIO MYHHUIMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeIOoCTaBIIAIONIEr0 MYHHMIMIAIbHYIO YCIYyTy, JIMOO
MYHULMINAIBHOTO CIIY)Kalllero, pelleHus U JedcTBus (0e3aeiicTBUE) KOTOPBIX
00XKaTyloTCs;

2) bamuiro, UMsi, OTYECTBO (IIOCIEHEE - MPU HAIMYUH), CBECHUS O MECTe
YKUTENbCTBA 3aABUTENA - (PU3MUECKOrO JIMLA JIMOO HAMMEHOBAaHUE, CBEACHUS O MECTE
HaXOXXJICHUSl 3asBUTENSI - IOPUAMYECKOTO JIMIa, a Takke HoMmep (HoMmepa)
KOHTAaKTHOTO TenedoHa, aapec (aapeca) HAIEKTPOHHON MOUTHI (MPU HAIMYUM) U
MIOYTOBBIN a/IPEC, M0 KOTOPHIM JIOJKEH OBITh HAMPABIIEH OTBET 3asSBUTEIIO;

3) cBeeHns 00 00XKaTyeMbIX PEIICHUAX U JICUCTBUAX (OC37CHCTBHM) OpraHa,
MPEIOCTABISIOLIETO MYHUIMNAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA OpraHa
IPEJOCTABISIONIET0 MYHUIUIAIBHYIO YCIYTY JIMOO MYHHULMIAIBHOIO CIIY)KAlllero;

4) noBOJbl, HA OCHOBAaHUM KOTOPBIX 3asBUTENb HE COIVIACEH C PEUICHHEM U
neiictBueM (6e3nelicTBUEM) OpraHa, MpPeJOCTaBISIOIEr0 MYHULIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, NPefOoCTaBIISAIOIEr0 MYHUIUNAIBHYIO YCIYTY, JIHOO
MYHHIUTAIBHOTO CIIY)KaIllero. 3asBUTEIEM MOTYT OBITh MPEICTaBICHBI JOKYMEHTHI
(py HAIMYKK ), TIOITBEPKIAIONTUE JTOBOIBI 3asIBUTEIIS, JIMOO MX KOMHH (TIPUIIOKEHUE
Ne3).

56. Kamoba momaercs B muchMeHHOW (opme Ha OyMa)kKHOM HOCHUTENE, B
AIIEKTPOHHOM (pOopMe B apXUBHBIN OTJIEN, HAUAJIbHUKY OTAena. JKanoObl Ha perieHus,
NPUHATBIE HAYAJIBHUKOM OTHENa, IMOJAIOTCA TMEPBOMY 3aMECTUTENIO TJaBbl
aJIMUHUCTPALIMKA palloHa — PYKOBOJUTENIO anmnapara riaBbl aIMUHUCTPALUU paiioHa
100 TIIaBe aJIMUHUCTPALlMU paiioHa.

Kanoba, moctynuBIas B aIMUHUCTpalio VIBHSHCKOrO palioHa, paccMaTpuBaeTCs
JIOJDKHOCTHBIM JIMLIOM, HAaJIEJICHHBIM TOJHOMOUMSIMHU TI0 PACCMOTPEHHIO KajioO, B TEUCHHE
IATHAIUATA pabouMx JHEW CO JHA €€ PerucIpaly, a B Ciydae OOXKaJoOBaHMS OTKas3a
apXMBHOTO OTJENA B MPHEME JIOKYMEHTOB y 3asIBUTENS JIMOO B HUCIIPABIICHUH JIOMYIICHHBIX
OTEYaToOK M OIIMOOK, WM B ClTydae O0XKATOBAHUS HApYILIEHHUS! YCTAHOBIGHHOTO CPOKA TaKHX
WCTIPaBIICHUH - B TEUCHHE TISITH pabourx JHEH CO JIHS €€ PerucTpalii. B HCKIIOUMTeNThHBIX
CITy4asiX CPOK paCCMOTPEHHS JKaJI00bl MOYKET OBITh COKpAITICH.
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57. Ilo pe3yapTaraMm pacCMOTpPEHHsI JKajJoObl JOJHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 pPAaCCMOTPEHUE 5Kajl00bl, IPUHUMAET pellieHUe 00 yI0BIETBOPEHUN
TpeOOBaHUil 3asBUTEINS TMO0 00 OTKA3€ B UX yJIOBIETBOPEHUHU.

[TuceMeHHBI ~ OTBET, coAepXkallluii  pe3yJapTaTbl  PACCMOTPEHMsI  KaJoOOBI,
HAIPAaBIIIETCS 3aBUTEIIO.

5.7.1. B cinyuae ecnu xanoba noctynuia B GopMe IEKTPOHHOIO JOKYMEHTA,
OTBET 3asBUTEII0 HAINpaBisieTcsl B (OpMe 3JEKTPOHHOTO JOKYMEHTa MO aJpecy
AIIGKTPOHHOM TOYTHI, yKa3aHHOMY B Xajiobe, WM B MHCbMEHHON ¢opme o
IOYTOBOMY aJIpecy, yKa3aHHOMY B xkaJio0e.

5.7.2. Tlpu nomyyeHuun *anoObl, B KOTOPOH COAEPIkATCSA HELEH3YpPHBIE JHOO
OCKOpPOWUTEIbHBIE  BBIPDAKEHUS, YIrpO3bl JKHU3HM, 370POBbIO U  HMMYIIECTBY
JOJDKHOCTHOTO JIMIIA, YJIEHAM €r0 CEMbH, XKajlo0a ocTaBiisieTcsl Oe3 OTBETA.

Ecnu Tekcr ano0bl He MOAIAaeTCsl IPOUYTEHHIO, OTBET Ha XKaJlo0y HE JaeTcs, O
4yeM cooOlIaeTcs 3asiBUTEII0, HAlIPABUBIIEMY kajlo0y, B IMCbMEHHOM BHJIE, €CJIUA €r0
IIOYTOBBIN a/Ipec MOAJAETCS TPOUYTEHUIO.

Ecnu B xanobe coaepKUTcsi BOIPOC, HAa KOTOPBIM 3asBUTEII0 HEOJAHOKPATHO
JABAJIUCh MHCbMEHHBIE OTBETHI IO CYIIECTBY B CBS3M C paHEE HANpaBIIIEMbIMU
*anobaMu, W TpU OBTOM B HKaloOEe HE NPHUBOAATCS HOBBIE JOBOABI WIIU
O0CTOATENBCTBA, JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a PACCMOTPEHME KaJIOObI
OTBET Ha *anoly He AaeT. O JaHHOM pEIICHUH 3asgBUTENb, HAIPABUBLIMKI kanooy,
YBEJOMIIIETCS] B TUCbMEHHOM BHUJIE.

5.8. He mozaHee nHsA, Cemyromero 3a JHEM MPUHATHS PELIeHHs], YKa3aHHOTO B
n. 5.7. HacTtosAWIero paszelia, 3asBUTENI0 B IMUCBMEHHONW (OpME U MO KEJTaHUIO
3agBUTENSl B OJIGKTPOHHOM (opMe HampaBisgeTcs MOTUBUPOBAHHBIM OTBET O
pe3yJibTaTax pacCMOTPEHMS KaI00bI.

5.9. B cayyae ycTaHOBJIEHHS B XOA€ WIM IO pe3yjbTaTaM PpacCMOTPEHUS
XKajoObl MPHU3HAKOB  COCTaBa  aJMUHUCTPATUBHOIO  IPABOHAPYLIEHUS WU
IOPECTYIUIEHUsI JIOJDKHOCTHOE Juio (m. 5.6. HacTosulero pasjena), HaJeleHHOE
MOJIHOMOYMSIMM  TI0O PACCMOTPEHMIO  Kayloo, HE3aMEJUINTENbHO  HAIpPaBIIsET
MMEIOIIHECS MaTepralbl B OPraHbl IPOKYpaTyphl.
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Ipunoxenne N 1
K AIMHUHHCTPATHBHOMY perjiaMeHTy
NPeI0CTABJICHUS MYHUIMIIAJIbHOU
yeayru ""Oka3zanne MeTOAMYeCKOM H
NMPAKTHYECKOI MOMOLIM B padoTe 1o
OPraHu3alMuu JOKYMEHTOB B
AeJIONPOU3BOACTBE, 0TOOPY I0OKYMEHTOB B
cocTaB ApxuBHOro ponaa Poccuiickou
denepauyu M MOATOTOBKE Nepeaayu Ux
HA NOCTOSIHHOE XPaHEeHHe, BEICHUIO y4eTa
AOKYMEHTOB ApxuBHOro (porna Poccuiickoii
denepannu, HAXOASANIUXCH HA BpEeMEHHOM
XpaHEeHHMH, OJATOTOBKE HOPMATHBHBIX U
METOAUYECKUX JOKYMEHTOB 10 BOIPOCAM
AeJIONPOU3BOACTBA U APXUBHOIO Jeja'

OO0pa3sen 3anpoca (3asiBjieHNsl) IOPUIUYECKOTO JUIA

I'ep6 Poccumn,
rep6 benropoackoii o6iactu

Poccuinckas ®egepaumu (HanMEeHOBaHME OPTaHU3AINH, UCTIOHAOMET0 (DYHKIUIO, T
HauMeHoBaHue JoykHOocTH U D.1.O. pykoBoguTesns
Benropoackasa o6nactb OpraHU3aLyH, PEIOCTABIAIONEH YCIyTY)

(HauMeHOBaHME OpTaHU3AINH)

(mouroBsIit anpec, NeNe Tenedona, dakca)

OKIIO , O'PH .
MHH/KIIIT /
E-mail:
http:
Ne
Ha Ne oT

IMpocum paccMOTpeTh HOMEHKIATYPY A€ (MHCTPYKIHIO IO JIENIONPOU3BOJICTBY, OIUCH JIEJ TIOCTOSTHHOTO
XpaHEHHs, ONUCH JeJI [0 INYHOMY COCTaBy, MOJIOKEHHE 00 apXuBe, MOJIOXKEHHUE 00 SKCIIePTHOW KOMUCCHU) U JaTh
3aKIIFOUCHHE.

IIpunoxenue: Ha __ JI. B 3K3.

(HaMeHOBaHUE JOKHOCTH (moammce) (®.1.0.)
PYKOBOJUTEIS OPTaHU3AIUHU — 3aBUTEIIS )

®.1.0. ucnonHuTENS
Ne tenepona


http://belgorod-archive.ru/
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Ipuiaoxenne N 2
K AIMHUHHCTPATHBHOMY perjiaMeHTy
NPeI0CTABJICHUS MYHUIIMIIAJIbHOH
yeayru "Oka3zanne MeTOAUYeCKOM H
NMPAKTHYECKOI MOMOLIM B padore 1mo
OPraHu3alMuu JOKYMEHTOB B
AeJIONPOU3BOACTBE, 0TOOPY I0OKYMEHTOB B
cocTaB ApxuBHOro ponaa Poccuiickou
denepauyu M MOATOTOBKE Nepeaayu Ux
HA NOCTOSIHHOE XPaHEeHHe, BEICHUIO y4eTa
AOKYMEeHTOB ApxuBHOTO0 poHaa Poccuiickoii
denepannu, HAXOASANIUXCH HA BpEeMEHHOM
XpaHEeHHMH, MOATOTOBKE HOPMATHBHBIX U
METOAUYECKUX JOKYMEHTOB 10 BOIPOCAM
AeJIONPOU3BOACTBA U APXUBHOIO Jeja'

BJIOK-CXEMA
[IOCJIEJOBATEJIbBHOCTU AEUCTBUI 10 UCIIOJIHEHUIO
MYHULIUIIAJIBHOM VCIIYIY IIO OKA3AHUIO METONUYECKOM U ITIPAKTUYECKOM ITOMOILU B
PABOTE 10 OPTAHU3ALIMY JJOKYMEHTOB B JJEJIOIIPOM3BO/ICTBE, OTBOPY JOKYMEHTOB B
COCTAB APXMBHOI'O ®OHJIA P® U ITOJAIOTOBKE IEPEJIAUU UX HA [TIOCTOSIHHOE XPAHEHMUE,
BEJIEHUIO YUYETA JOKYMEHTOB APXMBHOI'O ®OHJIA P®, HAXOSIINXCS HA BPEMEHHOM
XPAHEHUU, TIOAT'OTOBKE HOPMATHUBHbBIX 1 METOJIMYECKUX JOKYMEHTOB 1O BOITPOCAM
JIEJIOTIPOU3BO/JICTBA U APXUBHOI'O JIEJIA

VYciaoBHBIE 0003HAYEHUS

< > Hauao wuu 3aBepiieHne
aIMHHHCTPATUBHOM MPOLIEAYPHI

Oneparus, 1eHCTBUE , MEPOTIPUSATHE

Cutyanus BeIOOpa, NPUHSTHE PEIICHUS

BHemnuit okyMeHT (Iiepeaaya JOKyMEHTa)
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bnok-cxema

MOCJIeIOBATEILHOCTH JICUCTBUIN apXHUBHOTO OTEIIA 110 UCTIOJIHEHUIO MYHHIITUTIAIBHON YCITYTH
10 BOIIPOCaM OKa3aHUsl METOIMYECKON U MPAKTUYECKONW MOMOIIH MO BOIpOcam

ACJIOIMPONU3BOJACTBA U apXHUBHOI'O ACJIa

v

Hauvano ncnonHenust MyHMIIMIIATbHON YCITYTH:
B aDXMBHBIN OTIEJ MOCTVIIMIO OODAIICHNE T10JIb30BaTEII

!

Perucrparus obpamenus

(cpox oxun paGoumii 1eHb ¢ MOMEHTA NOCTYILIEHHS 3aIpoca

v

perucTpauumn)

PaccmoTpenne oOpalieHust pyKOBOAUTEIEM apXUBHOTO OT/IENa
(cpox ouH padoumii JeHb ¢ MOMEHTA MepeIayH 3ampoca nocje ero

!

HET
AHanu3 TeMaTHKH 3a1poca.

IIpunsTue pemenus o
BO3MOKHOCTH UCTIOJIHEHUS
oOpaleHus

A

VcnonHenne MyHULIMIIANBHOM yCIIyru

OxazaHue MeTOIUYECKOMN
YBenomiieHHe 1oJb30BaTes U MIPAKTUYECKON ITOMOILHU
O HCBO3MOXHOCTH (B T.4. C BBIXOJ0M B

UCTIONHEHHA OpraHu3aIuio)
MyHI/IHI/IHaJIBHOI/I yCJIyFI/I

IIposencHue
KOHCYJIbTalun

IIpoBencHue
o0yyJaroriero
ceMHuHapa

[ToaroroBka 3aKkJIIOYEHHUs] HA COTJIACOBAHHE
MCTOANYCCKUX U HOPMATUBHBIX
nokymeHnToB Ha DIIK apxuBHOTro oTAENA
Benroponackoit obnactu

—>< HcnonHenre MyHHIIMIIANBHOM YCIIyTH 3aBEPILEHO }
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Ipuiaoxenne N 3
K AIMHUHHCTPATHBHOMY perjiaMeHTy
NPeI0CTABJICHUS MYHUIMIIAJIbHOU
yeayru "Oka3zanne MeTOAUYeCKOM H
NMPAKTHYECKOI MOMOLIM B padore 1mo
OPraHu3alMuu JOKYMEHTOB B
AeJIONPOU3BOACTBE, 0TOOPY I0OKYMEHTOB B
cocTaB ApxuBHOro ponaa Poccuiickou
denepauyu M MOATOTOBKE Nepeaayu Ux
HA NOCTOSIHHOE XPaHEeHHe, BEICHUIO y4eTa
AOKYMEHTOB ApxuBHOro (porna Poccuiickoii
denepannu, HAXOASANIUXCH HA BpEeMEHHOM
XpaHEeHHMH, MOATOTOBKE HOPMATHBHBIX U
METOAUYECKUX JOKYMEHTOB 10 BOIPOCAM
AeJIONPOU3BOACTBA U APXUBHOIO Jeja'

O0pa3en ka00bl /151 OPUIANYECKUX U (PU3MYECKUX JIUI] HA JelicTBUA (0e31elicTBHE) U
pelieHusl, IPUHATHIC B X0/¢ UCIIOJTHEHUS] MYHHIMIAJIBHON yCIyrd

Hcx. N oT

(HaHMeHOBaHI/IC opraHu3aluy, PeA0CTaBIIOIICH ycnyry)
Kamoba
[Tonnoe nanmmeHoBaHue rtopunuyeckoro yuna, ®.N.0O. pusznueckoro ymia, UHIAUBUIYATHHOTO
peapUHIMATEIS:

MecToHax0XAeHHE OPUIUIECKOTO JTUIA, UHAUBUIYAILHOTO MpearnpruHuMarTess (pakTudecKuit
ajipec), MOYTOBBIN aapec GU3NIECKOTO JUIIA:

* Tenedon:
* Anipec 371eKTPOHHOM MOYTHI
* Kox yuera: UHH
@®.1.0. pykoBOIUTENS IOPUIUUECKOTO JIHIIA
Ha selicTBus (O6e3aelicTBue):

(HaI/IMeHOBaHI/Ie Opranu3altuuy Uin JOJKHOCTH JIMIa OpraHru3aiuu, Hpe}IOCTaBHHIOH_ICf/'I ycayry,

@®.1.0. 10KHOCTHOTO JIMIAa OPTraHU3aLUH, TPEI0CTaBIIONICH ycnyry)
Cy1iecTBo ano0sbl:

(KpaTKoe W3II0’KEHUE 00KAITyeMbIX JIEHCTBUI (6e3):[e1710TBm71),

YKa3aTb OCHOBAHMS, 10 KOTOPBIM JIMIIO, TOAAIOIICC xcan06y, HEC COTJIaCHO

¢ neficTBreM (6e3eficTBIEM), CO CCHUTKAMY HA MYHKTHI PETIaMEHTa)

(HepequL npuaaraemMou JIOKYMCHTaHI/II/I)

M.IL

(moamuck pykoBOIHUTENS IOPHIMUECKOTO JTHIIA,
MHAWUBUIYTHHOTO TIPEIIPUHUMATEIS,
du3myeckoro nma)



